POCCUMCKASA ®EJEPALIUS
AIMUHUCTPALIMS MYHUIIUITIAJIBHOT O OKPYT' A
CYETCKHUM PAMOH AJITAMCKOI'O KPASI

HNOCTAHOBJIEHHUE

«02» 02 2023 r Ne 26/8 c. Bepx-Cyerka

O0  yTBepXKACHUHM  AJMHHUCTPATUBHOIO
periaMeHTa IPEJOCTaBICHUS
MyHULUNanbHOU ycnyru «llepeBoj xuioro
IIOMEIICHUSI B HEXWIOE IOMELICHHE U
HEXWJIOTO NOMEIIEHUS B JKUJIOE MTOMEILEHUE
Ha TEPPUTOPUU MYHUIMUNAIBHOIO OKpyra
Cyertckuil paiioH AnTaiicKoro kpas »

B cootBerctBun ¢ ®enepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHu3zanuu
MPEAOCTABIICHUS] TOCYAAPCTBEHHBIX W MYHULMNAIBHBIX YyCIyr», ['pazocTpOUTENbHBIM KOJEKCOM
Poccuiickoit @eneparuu, pykoBoAcTBYsch DenepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6
oOIIMX TPUHIMIIAX OpraHU3aIlMd MECTHOTO caMmoympaBieHus B Poccuiickoit @exeparnum», YcTaBoM
MYHULUIAIBLHOTO OKpyra CyeTckuil pailoH ANTaiicKOro Kpasi.

IHOCTAHOBJIAIO:

1. VYTBepauTh aAMHHHMCTPATUBHBIA  PETJIAMEHT IPEJOCTABICHUS MYHHULIMIAIBHOW YCIyTH
«IlepeBoa KUIIOr0 MOMEIIEHUS B HEXKUIIO€ TOMEIIEHNE U HEKUIJIOTO MOMEIEHHS B XKUII0€ TOMEIICHNE
Ha TEPPUTOPUH MyHUIIMNAIBLHOT0 oKpyra CyeTckuil paiioH AnTaiickoro kpas» (IpUIaraeTcs).

2. Ilpu3HaTh YTpaTUBLUIMM CHJIy HocTaHoBieHHe AnmuHucTpauuun CyeTckoro paiioHa
Antatickoro kpas or 18.05.2015 No 67 «OO0 yTBepkACHUM  aJIMUHHCTPATUBHOIO peErjiaMeHTa
«IIpuHATHE TOKYMEHTOB, a TaK)XX€ BblJlaua YBEJOMJICHUN O MEpEeBOJEC UM OTKa3e B MEPEBOJE KUIOTO
MOMEILIEHUS B HEXKUIIO€ MJIM HEKUIIOTO IOMEILEHUS B )KUIIO€ TOMELLIEHUEN Y.

3. Pa3mecTuTh Hacrosliee TIIOCTAHOBJIEHHE Ha O(UUUAIBHOM caiTe AJMHHUCTpPALUH
MyHUIMMIanpHOro  okpyra  Cyerckuid  paiioH  AnTaiickoro  Kpas B MH(QOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu « M HTepHeT»

4. Hacrosiiee NOCTAaHOBJIEHHWE pPAaCHpPOCTPAHSETCS HA IPaBOOTHOLICHMS,  BO3HUKIIUE C
01.01.2023 roxa.

5. KoHTposb 3a UCIIOJTHEHUEM HACTOSIET0 TOCTAaHOBJICHUS BO3JIOKHUTHh Ha 3aMECTUTENIS TJ1aBbl
AJMHUHUCTpAlMM MYHUIMNAJIBHOTO OKpYyra IO 3KOHOMHKE, INpejceaaresis KOMHUTeTa Ho (UHAHCaM
C.H. I'epamenko.

['maBa MyHMIIMTIaJILHOTO OKpYTa H.H. Jonrosa



YTBEPXJIEH

MOCTaHOBJICHUEM A MUHUCTPAIUH
MYHULMNAIBHOT0 OKpyra CyeTckuil pailon
«02»02.2023 No26/8

AJIMHUHUCTPATHBHBIN perjaMeHT
IIpenocraBiaennss MyHUIUNIAJBHOH Yeayru «llepeBoa »KuI0r0 moMeIeHUsI B HEKHII0€
NoMelleHHe H HeKUJIOr0 MOMellleHH s B KIJI0e IIOMelleHHe» Ha TEePPUTOPUH MYHHMIMIIAJIBHOI O
okpyra Cyerckuii pailoH AJTaiicKoOro Kpas.

1. O0mue mo1oKeHus

1. IIpeamer peryaupoBaHUs aAMUHUCTPATUBHOIO PETIaMEHTA.

1.1. AJMUHUCTPATUBHBIA pErIaMEHT NPEJOCTaBIEHUS MyHMLIMNAIbHOU yciyru «llepeBon
YKWJIOTO MOMEILEHUS! B HEXKWIOE NOMEIIEHUE M HEKUJIOro MOMEIICHUs B JKUJIOE MOMEIIeHHue» (Janee
COOTBETCTBEHHO - aIMUHUCTPATUBHBIN PErTIaMEHT, MyHHULIMIIAJIbHAS YCIyra) yCTaHABJINBAET NOPAIOK U
CTaHJapT MPEJIOCTABICHNUS MyHULIUIIAIbHON YCIIyTH.

AIMUHUCTPATUBHBIM  periaMeHT OMNpeAeNseT TMOpSAOK, CPOKH M TOCIEI0BaTEIbHOCTh
BBITIOJIHEHUS]  QJIMAHUCTPATHBHBIX TMPOLEAYP IO TMPEIOCTABICHUIO MYHHUIMIIAIBHOW  YCIyTH,
TpeOOBaHUS K MOPSAJKY UX BBIIIOJHEHUS, B TOM YHCIE€ OCOOEHHOCTU BBITMOJHEHUS aJIMUHUCTPATUBHBIX
MpOIIeTyp B DIEKTPOHHOH Popme, a TakKe OCOOCHHOCTH BBITTOJIHEHHSI a]MHHUACTPATUBHBIX MTPOIEITYP B
MHOTO(YHKIIMOHATIBHBIX IIEHTPaX MPEAOCTaBICHHUSI TOCYJAPCTBEHHBIX W MYHUIIMHAIBHBIX YCIIYT
(mamee — MO®II), dopMbl KOHTPOJS 3a MPEHAOCTABICHUEM MYHUIUIIATBLHOW YCIYTH, 10CYIeOHBIN
(BHeCyneOHBIN) TOpAIOK O0KajJoBaHMS pelIeHUN u aelicTBuil (Oe3meicTBUil) opraHa MECTHOTO
CaMOYyIpaBJIEHUSs, T0JKHOCTHBIX JIMI] OpraHa MECTHOTO caMOyTnpaBieHusi, paboTHukoB M®II.

[IpaBoBBIE OCHOBaHHUs MPEAOCTABICHUS MYHULMIIAJIBHOW YCIyI'W 3akperuieHbl B [Ipunoxenun
Ne 2 x HacTosIIEMy aAMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBureneil.

MYHI/IIII/IHaJ'IBHaSI yciyra np€aoCTaBIACTCA CO6CTB€HHI/IKy IMOMCIICHWA B MHOTOKBApTUPHOM JOMC
WX YIIOJJHOMOYCHHOMY UM JIMIY (z[anee - 3a$IBI/ITCJ'IL).

1.3. TpeGoBaHus K NOPAAKY UHPOPMHUPOBAHUS O IPEIOCTABICHUU MYHULUIIATBHON YCIYTH.

1.3.1. Madopmarus o mopsiike U yCIOBUSAX UHOOPMUPOBAHUS MPEAOCTABICHUS MYyHHUIIMIIATBHOM
yCIIyTH IPEIOCTABIISAETCS:

CIEIUAIMCTOM YIOJHOMOYEHHOTO OpraHa MpU HEMOCPEACTBEHHOM OOpAalCHUH 3asiBUTEINS WIH
€ro TMpeACTaBUTENS B YIMOJHOMOUYCHHBIH OpraH WIH TMOCPEACTBOM TelIe()OHHOW CBSI3U, B TOM YHCIIC
MyTeM pa3MemeHusT Ha OQUIMAIBHOM CaiTe YIOJIHOMOUYEHHOTO OpraHa B WHGOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOMN ceTu «VHTepHeT» (nanee - opuuanbHpIid CalT YIIOJTHOMOYEHHOTO OpraHa);

nyTeM pa3MelleHus B (QenepaibHOl rocynapcTBeHHOH MHPOpManuMoHHONW cucteme «Eauublii
MOpTaJ rOCYAAPCTBEHHBIX U MyHULIMIAIBHBIX ycIyT (pyHkumii)» (nanee - EINI'Y);

MyTeM pa3MEUICHUsI Ha PErMOHAJbHOM MOpTaje TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIIyT
(mamee - PIIT'Y), B cimywyae eciau TakoW MOPTaJ CO3JaH UCIOJHHUTEIBHBIM OPTaHOM TOCYJapCTBEHHOM
BIacTH cyobekToB Poccuiickoii denepanui;



MyTeM pa3MelleHHs] Ha WH(POPMAIIMOHHOM CTEHJIe B MOMEIICHUH YHNOJIHOMOYEHHOTO OpraHa, B
nH(pOpPMAITMOHHBIX MaTepuanax (OpoIIOpsl, OYKIETHI, JUCTOBKH, TAMSITKH ),

MyTeM IyOJIuKaMy HHPOPMALMOHHBIX MaTEPHUAJIOB B CPEACTBAX MACCOBOM HH(pOpMALINH;
IIOCPEJICTBOM OTBETOB Ha MMMChbMEHHbIE OOpALCHHUS;

corpynHukoMm otaena M®I[ B cooTBETCTBUU € MyHKTOM 6.3 HACTOSALIETO aIMUHUCTPAaTUBHOIO
peryiaMeHra.

OtBer Ha Tene(OHHBIN 3BOHOK JOJKEH COJAEpXaTh MH(POPMALMIO O HAUMEHOBAaHMU OpraHa, B
KOTOPBIA 0OpaTUICs 3asiBUTENb, (PaMUIIHIO, UMsI, OTUYECTBO (TIOCIEHEE - MPU HAJTUYHH) U JOJDKHOCTh
CHELMANNCTa, TPUHSABIIETO TeleQOHHBIH 3BOHOK. [Ipy HEBO3MOXXHOCTH TNPHUHSBILEIO 3BOHOK
CTHEIHAINCTA CAMOCTOSITEIbHO OTBETHTh HA IOCTaBJICHHBIE BOMNPOCH Tele(OHHBIH 3BOHOK
nepeaapecoBbIBaeTCs (IEPEBOIUTCS) Ha APYroe JODKHOCTHOE JIMIIO MM OOPAaTUBIIEMYCS TPAXKIAHUHY
cooOrmraeTcst Homep TenedoHa, Mo KOTOPOMY OH MOXKET MOJYYUTh HEOOXO0IMMYI0 HH(POPMAIIHIO.

B cnyuae nmoctymuieHus: OT 3asSBUTEINS OOpalleHus] B TUChbMEHHOH (3JIEKTPOHHOM) opme oTBeT Ha
oOpalieHue HampaBisIeTCsl TaK)Ke B MUCbMEHHOM (2JIEKTpOHHON) hopme He mo3aHee 30 KameHIapHBIX
IHEeW co AHs peructpanuu oOpamieHus. [Ipu HampaBleHWU OTBETa YKAa3bIBAETCS OJKHOCTH JIUIIA,
MOJIMCABIIIETO OTBET, a Takke (aMuIus, MMs, OTY4ECTBO (IOCIEqHEe - MPH HAJWMYUH) W HOMEp
Tesne()OHa UCTIONHUTEIIS.

1.3.2. CnpaBouHast uH(popMaIusi O MECTOHAXOXKJIEHUH, Tpadrke paboThl, KOHTAKTHBIX TelehOoHaX
YIOJTHOMOYEHHOTO OpraHa, ajgpece 3JIEKTPOHHOH IMOYTHl YHNOJTHOMOYEHHOTO OpraHa pa3MelleHa Ha
oduIMaIBLHOM caiiTe yroimHoModeHHoro oprada, EIITY, PIITY.

CnopaBounast uH(OpMausi O MECTOHAXOXJIEHHM, Tpaduke padOThl, KOHTAKTHBIX TenedoHax

M®II, agpece snexkrporHoi mouTsl M®I] pazmemena Ha opurmaasHom caiite MOII,

2. CtaHaapT npeaocTaBjieHUuss MYHHIMIAJBHON yCIyru

2.1. HaumeHOBaHWE MyHHUIIMTIAJIbHON YCIYTH.

HaumeHnoBanue MYHHHHHaHLHOf/'I YCIIyTu - MEPCBOJ KUJIOI0 MOMCUICHHA B HCIKNUIIOC ITOMCIICHUC
1 HEXHJIOTO ITIOMCEIICHUSA B XXMUJIOC ITOMCIICHUC.

2.2. HaumeHOBaHuE Oprasa, NpeJoCTaBIsSONIET0 MyHUIUIIAIBHYIO YCIIYTY.
Opras MECTHOT'O CaMOYIIPABJICHHUS.

M®OI] yyacTByeT B IPEOCTABICHUY MYHULIUIIAIBHON YCIIyT'H B YaCTH:

- ”H(OPMHPOBaHHUS 110 BOPOCAM MPEAOCTABICHNUS MyHUIUITAILHON YCIIyTH;

- mpueMa 3asiBICHUH M JOKYMEHTOB, HEOOXOIMMBIX IJISi MPEAOCTABICHHUS MYHHMLIUNAIbHOU
yCIIyTH;

- BbILJJA4M1 pe3yJibTaTa MMPEAOCTABICHUA MyHHHHHaHBHOﬁ YCIIyTH.

B npenocraBneHnn MyHUIIMNAIBHON YCIYTH B paMKaxX MEXBEAOMCTBEHHOT0 MH()OPMAIMOHHOTO
B3auMoJielcTBUA ydacTByeT DenepaibHas cioyxk0a TOCYJapCTBEHHON perucTpanuu, Kajgactpa u
kaprorpaduu, DenepanabHas HaJOroBas Ciayx0a, ClIeNUATU3UPOBAHHBIE TOCYJApCTBEHHBIE W
MYHHIMIIAJIbHBIE OPraHU3alM1 TEXHUYECKON NHBEHTAPU3ALINN.



3asiBUTENb BIIpaBE MOAATh 3asBICHHUE O IepeBoje nmoMeuieHust yepes M®PIL] B cooTBeTcTBUM C
COTJIAlIECHWEM O B3auMojecTBuu Mexay MOPI[ u  yrnoJTHOMOYEHHBIM OpPraHoM, ITOYTOBBIM
otnpasieHneM uian ¢ nomomibio EINTY, PIII'Y mo ¢opme B coorBerctBum ¢ [Ipunoxenuem Ne 2 k
HACTOALEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3amperaercs TpeOOBATh OT 3asABUTENS OCYIIECTBICHUS NEHCTBUI, B TOM YHUCIIE COTJIACOBAHHM,
HEOOXOMUMBIX JUIsl TOJIyYeHHUS MYHULMINAIBHOW YCIYTM W CBSI3aHHBIX C OOpallleHHeM B HHBIE
rOCYJIapCTBEHHbIE OpPraHbl, OPraHbl MECTHOIO CAMOYIIPABJICHUS, OpPraHU3allHd, 3a HCKIIOYEHUEM
MOJIy4E€HUsI YCIYT, BKIIOYEHHBIX B TIE€pEYEHb YCIYT, KOTOpPHIE SBIAIOTCA HEOOXOAUMBIMU H
00s13aTeTbHBIMHU IS TIPEIOCTABIICHUS MyHHUIIUITATEHONW YCITyTH.

2.3. Onucanue pe3yybTaTa NPeAOCTaBICHUS MyHUIIMNAIbHON YCITyTH.

PGSYJILTaTOM npeaoCTaBJICHUA MyHHHHHaHBHOfI YCIOyru ABJISICTCA MPUHATOC YIIOJIHOMOUYCHHBIM
OpraHoM pCUICHUEC O IEPEBOJAC UIIN 00 oTKa3e B MEPEBOALC KUJIOI'O IMIOMCUICHUA B HEXKNIIOC IMTOMEIICHUE
1 HCXHJIOTO IIOMCIICHUS B XXWJI0C ITOMCIICHUC.

dopMa yBemOMJIEHUS O TIEpeBojie (OTKa3e B IMEPEBOJE) KUIOTO (HEXKHIOro) MOMEIIECHUS B
HEeXWI0€ (JKUIJI0€) MOMEIIEHUE yTBEPKIeHa noctaHosieHueM IlpasurensctBa Poccuiickoit @enepanuu

ot 10 aBrycra 2005 Ne 502 «O6 yTBepkaeHun (popMbl yBeJOMIICHHUS O TIepeBojie (OTKa3e B MEPEBOJIE)
JKUJIOTO (HEXXHIIOTO) IMOMENIeHus B Hexuioe (kuioe) nomemmenney» (I[Ipunokenne Ne 3 k HacTosmeMy
aMMHHUCTPAaTUBHOMY PEIJIAMEHTY).

Pe3ynbrar mpenocTraBieHuss MyHULIUIATBHON YCIYTH MOXKET OBbITh MOJIYYEH:

- B YHOJ'IHOMO‘ICHHOM opraHe MECTHOI'O CaMOYHpaBJIeHI/Iﬂ Ha GYMEDKHOM HOCUTCIIC HpI/I JINYHOM
oOpareHuu;

- B M®I] Ha GymMaxHOM HOCHTEJE MTPU JIUYHOM OOpaIleHuH;
- IOYTOBBIM OTIIPABJICHUEM;

- wa EINI'Y, PII'Y, B ToM umucne B (opMe 3IEKTPOHHOIO JOKYMEHTa, MOIIMHCAHHOTO
3JIEKTPOHHOU MOJIKUCHIO.

2.4. Cpok mpenocTaBIeHHS MYyHHMLIUNAIBHOW YCIYTH, B TOM YHUCIIE C YYETOM HEOOXOIMMOCTHU
oOpallleHusi B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTABICHUN MyHHUIIUNIAIbHON YCITyTH.

YIOTHOMOYEHHBIM OpraH MPUHUMAET pelIeHHe O MepeBOoJe MM 00 OTKasze B MEPEBOJIE KHUIIOTO
MIOMEILEHUS B HEKWIOE NIOMEIEHUE U HEKUIIOTO IOMEIICHHS B JKHIIOE IOMEIICHAE HE MO3JHEE YeM
yepe3 45 nHeW co JAHA TPEACTABICHUS B YKa3aHHBIH OpraH JOKYMEHTOB, OOS3aHHOCTH II0
IIPEICTAaBICHUIO KOTOPBIX BO3JIOJKEHA HA 3asBUTEIIA.

B cmywyae mnomaun pokymeHTOoB B MODIL[ cpok INpenocTraBieHHMs MYyHULUIIAIBHOM YCIIyI'H
HCUUCIISIETCS CO JHS MOCTYIUIEHUS B YIIOJJTHOMOYEHHBIM OpraH JoKyMeHTOB n3 M®II.

B ciydyae mogaun nokymenroB uepe3 EIII'Y, PIII'Y cpok mpenocTaBiieHHs UCUUCIAETCSA CO JTHS
MOCTYIJICHUSI B YNOJHOMOYEHHBIA OpraH oKymMeHTOB. Hampasnenue npunarsix Ha EINY, PIITY
3asBJICHUN U JIOKYMEHTOB OCYILIECTBJISIETCSI C UCMOJIb30BAHUEM €IMHON CHCTEMbI MEXBEJOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJEHCTBHS U MOJKIIOUEHHON K HEMl pEerMOHAIBHOW CUCTEMBI MEKBEIOMCTBEHHOIO
3J€KTPOHHOT'O B3aUMOJIEHCTBUS.

[IprocTraHoBieHNE MPENOCTABICHU MYyHULIUNAIBHON YCIYyTH 3aKOHOAATEIHLCTBOM Poccuiickoit
denepavy He IPEALYCMOTPEHO.



Cpok BbIJAYM JIOKYMEHTOB, SIBIISIIOLIMXCS PE3yJbTaTOM MPEJOCTaBICHUS MYHHIUNAIBHOM
yCIIyTH, - HE IO3{HEee YeM yepe3 3 pabounx JHS CO JHS MPHHATHS PELICHUS B COOTBETCTBUU C IIYHKTOM
3.1.3 HacTOALIET0 AIMUHUCTPATUBHOIO PEIVIAMEHTA.

2.5. HopMaTtuBHBIE NTPABOBBIE aKThl, PETYIUPYIOIINE MPEIOCTABICHUE MYHUIIMTIATLHON YCIYTH.

[lepeueHbr HOPMATHUBHBIX TMPABOBBIX AKTOB, PETYIUPYIOMIUX MPEIOCTABICHUE MYHUIUIAIBHON
yCIIyTH (C YKa3aHHEeM MX PEKBU3UTOB U HCTOYHUKOB O(DUIIMATIBHOTO OMMyOJMKOBaHUS ), pa3MeliaeTcs Ha
ounmansHOM caiite yrnosHoMoueHHoro oprana, Ha EIII'Y, PIITY.

VYTI0JTHOMOYEHHBIM OpraH O0eCreYrnBaeT pa3MENICHUE U aKTyaJIu3aluio MepeyHsi HOPMATHUBHBIX
MIPABOBBIX aKTOB, PETYIMPYIONUX MPEAOCTABICHUE MYHHUIMIIATBHON yCIyTH, Ha CBOEM O(UIIHMATEHOM
CaurTe.

2.6. HcuepnpiBatomuii nepeyeHb JOKYMEHTOB, KOTOpbIE 3asBUTENb JIOJDKEH IPEACTABUTH
CaMOCTOSITENIbHO, M JOKYMEHTBI, KOTOpbI€ 3asBUTENb BIIpaBe IMPEICTABUTH 10 COOCTBEHHOMH
MHULMATUBE, TaK Kak OHM IOJJIEKAT IIPEACTAaBICHUIO B paMKaX MEXBEJOMCTBEHHOIO
MH(POPMALMOHHOTO B3aUMOAEHCTBHSL.

2.6.1. HcuepnbiBatouiyii MepeyeHb JTOKYMEHTOB, HEOOXOIUMBIX JUIsI NPEIOCTABICHUS
MYHUIUIAIBHON YCITyTH.

HcuepnpiBaromuii epeueHsb JOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTABICHUS MYHHUIIHITATLHOM
yCIIyTH, KOTOPBIE 3aBUTEIb MPECTABIISAET CAMOCTOSTENLHO B YIIOJTHOMOYEHHBIN OpraH:

1) 3asiBeHUE 0 MepeBojie MOMEIICHHUS;

2) mnpaBOyCTaHABJIMBAIOIIME JIOKYMEHTHl Ha MEPEeBOJMMOE IOMelleHne (TOJIMHHUKU WIN
3aCBUJIETEILCTBOBAHHBIE B HOTAPUATIBLHOM MOPSIKE KOIHH);

3) miaH MNepeBOJUMOro TIOMEIIEHHS C €ro TEeXHUYECKUM OIucaHueM (B cilydae, eciiu
MEePEBOANMOE MIOMEIIEHUE SIBIISETCS KUITBIM, TEXHUYECKUN MAaCTIOPT TAKOTO TTOMEILICHHUS );

4) MOATaXHBIN IJIaH JJOMa, B KOTOPOM HAXOAUTCS TIEPEBOIUMOE TTOMEIICHHE;

5) MOATOTOBIEHHBIM M O(QOPMIICHHBI B YCTaHOBJIEHHOM TOpSJIKE NMPOEKT MepeyCTpoicTBa U
(wM) TeperIaHUPOBKH TIEPEBOJAMMOrO TOMEIIEHUs (B Cllydae, €Clud TepeyCTPOMCTBO | (WMJIN)
NeperUIaHupOBKa TPEOYIOTCs U1 00eCTieYeHHs MCTI0Ib30BAHMUS TAKOTO TIOMEILEHHS B KAYECTBE )KUIIOTO
WM HEeXKUJIOTO TIOMEIIEHUS);

6) mpoTokon oO0mero coOpaHusi COOCTBEHHHMKOB IIOMEIIEHUH B MHOTOKBAPTHPHOM JIOME,
CoJiepyKallnii pereHne 00 UX COTJIacHH Ha IIePEeBO/I KIJIOTO TIOMEIICHHS B HEXXHIIOE TOMELICHHE;

7) cormacue KaXAOro COOCTBEHHHMKA BCEX IOMELICHUN, MPHUMBIKAIOMIUX K TMEPEeBOJUMOMY
[IOMEUICHUIO, HA TIEPEBOJL KUJIOTO IIOMELLIEHUS B HEKUIIOE TIOMELIEHNUE.

2.6.1.1 B cinyuae HanpasiieHus 3asBieHus nocpexncrtsom EINIY, PIII'Y, cBenenus us nokymeHTa,
YIOCTOBEPSIOLIET0 JIUUYHOCTD 3asBUTENS, IPEACTaBUTENS (DOPMUPYIOTCS IPU MOATBEPHKACHUN YUETHOM
3anmuc B EauHON cucteme uaAeHTHQHUKAIMKM M ayTeHTU(UKAMM W3 COCTaBa COOTBETCTBYIOLIMX
JAHHBIX YKA3aHHOM y4YeTHOM 3alucu U MOTYT OBbITh IPOBEpPEHbI IIyTEM HAINpaBJICHUS 3arpoca C
HCIIOJIb30BAaHUEM CHUCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJCHCTBUSA.

B cnyuae, ecam 3asgBiICHHME NOJAETCS YEpe3 NPEICTABUTEIA 3asABUTEIS, TAKKE MPEICTaBISACTCS
JOKYMEHT, IMOATBEP KAAIOIIMM ITOJTHOMOYHUSA Ha OCYILECTBICHHME NEHCTBUM OT MMEHM 3asBUTENA. B
KauyecTBe JOKYMEHTa, NOJATBEPKAAIOLIErO IOJHOMOYMS Ha OCYIIECTBICHHE IEUCTBUM OT HMEHU



3asiBUTEJIS, IPEJICTABUTEIb 3asIBUTEIS BIIPABE MPEACTABUTH:!

- opopMIIEHHYIO B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit denepaniuu 10OBEPEHHOCTh
(st puznyeckux un);

- 0(hOPMIJICHHYIO B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit deaepanuu TOBEPEHHOCTD,
3aBEPEHHYIO0 II€YaThIO 3asBUTEIN U MOANKUCAHHYIO0 PYKOBOAUTENIEM 3asBUTEINS WM YIIOJTHOMOUYEHHBIM
3TUM PYKOBOJUTEJIEM JIMLIOM (JUIs] FOPUIUUECKHUX JIMIL).

B ciygae, ecnu 3asBiIEHHE IOJACTCSA 4epe3 IpeacTraBuTens 3asBurens nocpeacrtsom EINNY,
PIII'Y, u HOBEpEHHOCTh TPEICTABHUTENS 3asBUTENSl W3TOTOBJICHA B JJICKTPOHHOW QopMme, Takas
JIOBEPEHHOCTh JIOJDKHA OBITh TOANKCAHA DSJIEKTPOHHOM TMOANMKCHIO, TpeOOBaHUS K KOTOPOH
YCTaHABJIMBAIOTCA 3aKOHOJATENbCTBOM Poccuiickoit dexnepaiuu, peryjaupyroudM OTHOIIEHUS B
00JIaCTH UCIIOJIB30BAHMUS HIIEKTPOHHBIX TOHCEH.

VY ocToBepeHHasl, COBEpIIEHHAas WJIM BbIJaHHAs HOTAPUYCOM JIOBEPEHHOCTh MPEACTABUTENS
3asBUTENS B OJIEKTPOHHOW (OpMe JODKHA COOTBETCTBOBAaThH TpeOoBaHMsAM cTaTthu 44.2 OcHOB
3akoHomarenbcTBa Poccuiickoit deneparuu o Hotapuate ot 11 depans 1993 roga Ne 4462-1.

2.6.2. 3asBUTENb BIpPABE HE IMPEACTABIATh JOKYMEHTBI, IPEIyCMOTPEHHBIE B MOAMYHKTax 3, 4
nyHkTa 2.6.1, a Takke B ciy4yae, €CJIM MPaBO Ha MEPEBOJMMOE MOMENIEHHE 3apErUCTPUPOBAHO B
EavHOM rocyapcTBEHHOM peecTpe HEIABM)KMMOCTH, JOKYMEHTBI, MPENyCMOTPEHHBIE MOIIYHKTOM 2
nyHkTa 2.6.1 HacToAIIEero aAMUHUCTPATUBHOTO PETIAMEHTA.

2.6.3. JlokyMeHThI (MX KOTIMH WK CBEJICHHUSI, COJEPKAIMECS B HUX), YKa3aHHBIEC B MOJAMYHKTaX 2,
3, 4 nynkTa 2.6.1 HacTosmIEro aAMUHUCTPATUBHOIO pETJaMEHTa 3alpalluBalOTCs YIIOJIHOMOYEHHBIM
OpraHoOM B TOCYJapCTBEHHBIX OpraHax, opraHax MECTHOTO CAMOYIpaBJEHUS U MOABEIOMCTBEHHBIX
roCy/IapCTBEHHBIM OpraHaM WM OpraHaM MECTHOT'O CaMOYIPAaBIIEHUSI OpraHU3alUsIX, B PACIOPSKEHUH
KOTOPBIX HAXOAATCS YKa3aHHbIE JTOKYMEHTBI, €CJIM 3asIBUTEIb HE MPEACTABUIM yKa3aHHBIE JOKYMEHThI
CaMOCTOSITENIbHO.

B cootBerctBuum ¢ mynktom 3 crateu 36 KunumgHoro koxaekca Poccuiickoit ®epepannu
yYMEHBIIIEHUE pa3Mepa OOIIEero MMYIIECTBA B MHOTOKBAPTUPHOM JIOME BO3MOYKHO TOJIBKO C COTJIacHs
BCEX COOCTBEHHHKOB ITOMEIICHU B JAHHOM JOME ITyTEM €TI0 PeKOHCTPYKIIHH.

B cootBercTBUM ¢ myHkTOM 2 ctathu 40 JXunumuoro koxekca Poccuiickoii denepanuu, eciu
PEKOHCTPYKIUS, TEPEeyCTPOMCTBO U (WIHM) TMeperUiaHupoBKa TIOMEIICHUH HEBO3MOXHBEI  0e3
MPUCOCIMHEHUSI K HUM dYacTH OOIIero WMYyIIecTBa B MHOTOKBAPTUPHOM JIOME, Ha TaKue
PEKOHCTPYKIUIO, TIEPEyCTPOMCTBO M (WJIHM) TEPEIUIAHUPOBKY IMMOMEIICHUN JOJDKHO OBITH MONYyYEHO
corjiacue BCeX COOCTBEHHHKOB ITOMEIICHH B MHOTOKBApTUPHOM JIOME.

YTIOTHOMOYEHHBIM OpraH, OCYIIECTBIISIONUIMI NEepeBOJl MOMELICHUH, He BIpaBe TPeOOBaTh OT
3asBUTEN NPEACTABICHUE JPYIMX JOKYMEHTOB KpOME JOKyMEHTOB, HCTpEOOBaHHE KOTOPBIX Y
3asBUTENsl JIOIyCKAeTCd B COOTBETCTBUUM C NYHKTOM 2.6.1 HacToAlEero agMUHUCTPATUBHOTO
periameHTa.

[To MeXBETOMCTBEHHBIM 3alpocaM YIOJHOMOYEHHOTO OpraHa, yKa3aHHbIX B a03ale IepBOM
HACTOSILEro IMyHKTa, JOKYMEHTHI (MX KOIUHU WM CBEIEHUS, COJEpXKAIUECs B HUX) MPEIOCTaBISIOTCSA
rOCy/1JapCTBEHHBIMU OpraHaMH, OpPraHaMM MECTHOTO CaMOYIpaBJICHHUs U IOJBEIOMCTBEHHBIMU
rOCyJapCTBEHHBIM OpraHaM WJIH OpraHaM MECTHOIO CaMOYINPaBICHHWs OpTraHU3ALMsAMH, B
pacropsHKeHUN KOTOPBIX HaXOIATCS yKa3aHHbIE JOKYMEHTHI, B CPOK HE MPEBBIMIAIOIINN MATh pabouux
JHEM €O JAHA TIOCTYIUICHMS MEKBEIOMCTBEHHOIO 3alpoca B OpraH WIM OpPraHM3aluio,
MIPEJOCTABIISAIONINE JOKYMEHT U WH(OPMAIIMIO, €CITH WHBIE CPOKH MOJATOTOBKH M HAINpaBJICHHUsS OTBETa
Ha ME)XBEJOMCTBEHHBII 3allpOC HE YCTAaHOBJEHBI (peepanbHbBIMU 3aKOHAMH, IPABOBBIMU aKTaMHU
[IpaBurtensctBa Poccuiickoit @enepannu U NpUHATHIME B COOTBETCTBUH C (pellepaIbHBIMH 3aKOHAMHU
HOPMaTHUBHBIMH IIPABOBBIMH aKTaMU CyObekTOB Poccuiickoit denepanun.

2.7. VicuepnbIBatouyii nepeyeHb OCHOBAHUI JJIs1 OTKa3a B NMpHEMe JOKYMEHTOB, HEOOXOIUMBIX



AJIg IPpEAOCTAaBJICHHU A MyHHHHHaHBHOﬁ YCIIyTu.

Otka3 B mpuemMe JOKYMEHTOB, HEOOXOIMMBIX AJIsi MPEeJOCTaBICHUS MYHUIUMNAIbHON YCIYTH,
3aKOHOJaTenbCcTBOM Poccuiickoit denepaunu HE TPELYCMOTPEH.

2.8. HcuepnbpiBaronuii NEpeYeHb OCHOBAaHUM JUIsi MPHUOCTAHOBJIEHUS WM OTKaza B
MIPEAOCTABICHUA MYHULIUIIAJIbHON YCIIyTH.

[IprocTraHoBeHHE MPENOCTABICHU MYyHULIUNAIBHON YCIYyTH 3aKOHOAATEIHLCTBOM Poccuiickoit
denepauy He IPELYCMOTPEHO.

OTtka3 B MEPEBOAC XKXUJIOI0 MOMCHICHUSA B HCXKMJIIOC MOMCIICHUE WU HEXKHIIOr0O IOMCEIICHHA B
JKHUJI0C MOMCIICHUE NOITYCKACTCA B Cliydac, CCJIN:

1) 3asIBUTEJIEM HE MPEICTABJICHBI TOKYMEHTHI, ONpEIeIeHHbIE TyHKTOM 2.6.1 HacTosero
aJIMUHUCTPATUBHOTO pPeriiaMeHTa, 00s3aHHOCTh IO MPEICTABICHUIO KOTOPBIX C y4eTOM IyHKTa 2.6.3
HACTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA BO3JI0KEHA Ha 3asBUTENS;

2) NOCTYIUIEHHsI B YIOJIHOMOYEHHBIM OpraH OTBETa OpraHa rocyJapCTBEHHOH BIIAcTH, OopraHa
MECTHOTO CaMOYIIpaBJIeHUs JUOO0 MOABEIOMCTBEHHONW OpPraHy rocyJapCTBEHHOH BJIACTH WM OpraHy
MCCTHOI'O CaMOYIIPpABJICHHUA OpPraHU3alvi Ha MG)KBCHOMCTBQHHBIﬁ 3a1pocC, CBUACTCILCTBYIOICTO 06
OTCYTCTBHH JOKyMeHTa U (W) WHPOPMAIMK, HEOOXOAMMBIX IIJIsl MEPEBOJIa KUJIOTO MOMEIICHHS B
HCKHUJIOC MOMCIICHHUEC WJIM HCKUIIOI0 MOMCHICHUSA B KHUJIOC IMOMCIICHHUEC B COOTBECTCTBUU C IIYHKTOM
2.6.1 HacTOSIIET0 aAMHUHUCTPATHBHOTO PETJaMEHTa, €CIM COOTBETCTBYIOIIMA JTOKYMEHT HE ObLI
OpEACTABJICH 3asABUTCIIEM 110 CO6CTB€HHOf/'I WHUIINAaTUuBC. OTtka3 B nepeBOJAC KUJIOI0 NMOMCHICHUSA B
HEXHUJIOe MOMEIEHUE WM HEXXUJIOTO MOMEIIEHHUS B JKMJIO€ TOMEUIEeHHE MO YKa3aHHOMY OCHOBAaHHIO
AO0IMYyCKAaCTCA B cjydac, €CJIn yHOJ’IHOMO‘IGHHBIfI opra”n II0CJIC TOJIYyUCHU OTBECTa Ha
MEXBEJIOMCTBEHHBIM 3ampoCc yBEAOMWIJ 3asfBUTENSl O TMOJIYYEHHUH TAaKOrO OTBETA, MPEIIOKUII
3asBUTENIO TPEACTaBUTHh IOKYMEHT M (W) HWH(pOpMAIMIO, HEOOXOAMMBIE ISl TepeBoJa >KUJIOTO
MOMEIIEHUSI B HEXWIOE [OMEIIEHHe WIM HEeXWIOro TIOMEIICHUS B JKUJIOE€ TOMEIIeHHE,
npeaAyCMOTPCHHBIC TYHKTOM 2.6.1 HACTOAIICTO AAMUHUCTPATUBHOI'O PETJIaMCHTA, U HC TTOJIYUMNJI TAKUC
JOKyMEHT U (Wiu) uHpOpManuio B TEYCHHE NATHAIIATH padOuuMx JHEH CO JHS HaIpaBICHUS
YBEIOMJICHHS,

3) npencTaBiaeHusT TOKYMEHTOB, OTIPEICTICHHBIX MMyHKTOM 2.6.1 HacTOAIIEro aIMUHUCTPATHBHOTO
periiaMeHTa B HeHaJIeXKaluil opra;

4) HecoONOZICHUE MPETyCMOTPEHHBIX cTaThel 22 JXKuiauImHOro KoJeKca YCJIOBHM IepeBoja
IIOMCIICHUA, 4 UMCHHO:

a). €CIIM JIOCTYII K TEePEeBOAMMOMY ITOMEIIECHHUIO HEBO3MOXKEH 0e3 WCIOJIb30BaHUS TTOMEIICHHH,
OGGCHG‘II/IBaIOH_II/IX AOCTYII K XWIIBIM MNOMCHICHHUAM, WM OTCYTCTBYCT TCXHHYCCKAd BO3MOKHOCTH
000pyI0BaTh TAKOM JOCTYI K JAaHHOMY ITOMEIICHHIO (IIPH MEPEBOJIC KUIOTO TOMEIICHUS B HEXKUIIOE
TOMEIIICHUE);

0). ecu mepeBOJUMOE MOMEIIEHHE SBISETCS YacThIO JKUJIOrO MOMEUIeHHs 00 HCIOJIb3YyeTcs
COOCTBEHHUKOM JAaHHOTO TIOMEIIEHUS WM WHBIM TPaXTAHMHOM B KAauyeCTBE MECTa IOCTOSTHHOTO
MPOXKUBAHUS (TIPU MEPEBO/IE KUJIOTO TTOMEUICHHSI B HEKUIIOE TIOMEIICHHE);

B). €CJIM MPaBO COOCTBEHHOCTH Ha MEPEBOJUMOE MOMEIICHUE OOPEMEHEHO MpaBaMu KaKUX-I100
JILL;

r). €ClIM IOoCJe TMepeBoJa M3 JKWIOro IOMEIICHHS B HEXKWIOE IOMEIEHUE HCKII0UeHa
BO3MOXKHOCTh JIOCTYyIla C HCIIOJIb30BAaHUEM ITIOMEIIEHUN, O00ECTIeUMBAIONINX JOCTYN K KHUJIBIM
MOMEIICHUSIM;



II). cClin HpI/I HepeBoz[e KBapTI/IpBI B MHOI‘OKBapTI/IpHOM JOME€ B HCXKHNIOC ITOMCIHICHUEC HE
coOJTI0JICHBI ClIeTyIoNe TpeOOBaHMUS:

- KBapTHpa pacIoJjio’KeHa Ha IEPBOM 3Ta)Xe YKa3aHHOIO JOMa;

- KBapTUpa pacloJIO’K€Ha BbIIIE ME€PBOIO JTaka YKA3aHHOTO JOMa, HO IIOMEILEHHUs,
PacroJIOKEHHBIE HENOCPEACTBEHHO IOJ KBapTHPOM, NEpPEeBOJMMOM B HEXWIOE INOMELICHHE, HE
SBIISIFOTCS KUJIBIMU;

€) TaKXe He JIOIyCKaeTCs:

- IEpEeBOJ| KWJIOTO IOMEIIEHUS B HAE€MHOM JIOME COLIMAJIbHOTO HCIOJb30BAaHUS B HEXKUIOE
MIOMEIICHUE;

- TIepeBO/J] XKUJIOTO MOMEIIEHHs B HEXUJIO€ MOMEIICHNE B LIEJSAX OCYLIECTBICHUS PEIMIHMO3HON
NeSITeNIbHOCTH;

- MEPEeBOJ HEXWJIOTO MOMEIICHUs B KUJIO€ MOMEIIEHUE €CIM TaKoe MOMEIIEHHE He OTBEYaeT
TpeboBaHusAM, ycTaHOBICHHBIM [locranoBnenuem IIpaButensctBa PD ot 28 suBaps 2006 r. Ne 47
«O06 ytBepxxaeHuu [lonoxkeHus: 0 MpU3HAHUM NOMEIIEHUS KUIBIM MOMEIEHHEM, KUJIOTO TOMEIIEHUS
HENPUTOJHBIM JJISl POKUBAHMS, MHOTOKBApPTUPHOI'O JIOMa aBAPUHHBIM U IMOAJIEKALIUM CHOCY WIH
PEKOHCTPYKIUH, CaJ0BOT0 JJOMA >KUJIBIM JIOMOM U KUJIOTO JI0Ma CaJOBBIM JJOMOM» WJIM OTCYTCTBYET
BO3MOYKHOCTh OO€CTIIEUNTh COOTBETCTBHE TAKOI'O OMEIEHUS] YCTaHOBJIEHHBIM TPEOOBAaHUSIM.

5) HEcCOOTBETCTBUS IpOEKTa IMepeycTporMcTBAa W (WJIM) MEPeIUIAaHUPOBKU TOMEIEHHUs B
MHOTOKBAPTHPHOM JIOMe TPeOOBAaHUSIM 3aKOHOAATEIbCTBA.

HenonyquHe WM HCCBOCBPEMCHHOC IIOJTYYCHUC HOOKYMCHTOB, YKAa3aHHBIX B ITYHKTC 2.6.1
AIMUHHUCTPATUBHOI'O PECTIaMCHTA MW 3aIlIPOIICHHBIX B T'OCYAAPCTBCHHLIX OpraHax, OopraHax MCCTHOI'O
CaMOyIIpaBJICHUA HW MOABCAOMCTBCHHBIX TOCYHAPCTBCHHBIM OpraHaM WKW OpraHaM MECTHOI'O
CaMOYIIpaBJICHUA OpraHu3aluviax, B PaCOPs)KCHUH KOTOPBIX HAXOOATCA YKa3aHHBIC JOKYMCHTBLI, HE
MOKCET ABJISITbCA OCHOBAHUEM JIAI OTKAa3a B IEPEBOAC KHUJIOT'O ITOMCIICHUS B HEKHUJIOC TIOMCUICHUEC WU
HEXUIIOTO IMOMCHUICHUSA B XXKMJIOC ITIOMCIICHUC.

2.9. [IlepeyeHb ychayr, KOTOpbIE SBISIOTCA HEOOXONMMBIMH U  0O0S3aTeNbHBIMU IS
MPEAOCTABIICHUS] MYHHUIIUTIATBHOM YCIyTM, B TOM YHCJI€ CBEIEHHUS O JOKYMEHTE (IOKyMEHTax),
BbIJIaBa€MOM (BBIJABAE€MBIX) OPraHU3alUAMHU, YYACTBYIOIIMMU B TPEIOCTABICHUM MYHHIIMIIATHHOM
YCIIyTH.

Ycnyru, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMH M 00S3aTeNbHBIMH U  MPEIOCTABIICHUS
MYHHIMIIAIbHON YCIYTH:

1) ycayra 1O TOATOTOBKE IIPOEKTa MepeycTpoMcTBa U (WIM) MeperulaHMpOBKU
MEepeBOAMMOTO MOMEIICHHUS (B CIydae, eCliu MepeyCcTpOiiCTBO U (MiIH) MEeperIaHupOBKa TPeOyOTCs 11
o0ecreyeHns UCTI0Ib30BaHUs TAKOT0 MOMEILEHHSI B KaUeCTBE KUJIOT0 MIIM HEXKUIJIOTO MTOMELICHHUS);

2) odopMIIeHHE JTIOKYMEHTA, YIAOCTOBEPSIOIIETO MpaBa (IIOJIHOMOYHS) MPEICTABUTENS, B
clIydae, €Clid 3a MPeI0CTaBICHUEM YCIYTH 00palaeTcs MpeACTaBUTENb 3asBUTEIS,

2.10. Topsimok, pasMep U OCHOBAaHHWS B3MMAaHHS TOCYJAPCTBEHHOM IMOIUIMHBI WM WHOMW IUIATHI,
B3MMaeMOH 3a MPEI0CTABICHUE MYHUIIMITATBHOMN YCITyTH.

[IpenocraBieHne MyHULIMNANBHOM YCIYTM OCYLIECTBIISIETCS O€CIUIaTHO, TIOCYJapCTBEHHAs
MOIIJTMHA HE YIJIAYMBAETCS.



2.11. Ilopsanok, pa3Mep M OCHOBaHMsI B3UMaHUS IUIAThl 3a NPEAOCTaBICHHME YCIYT, KOTOpBIE
ABIISIFOTCSL HEOOXOJUMBIMH M 0053aTENIbHBIMU IS ITPEIOCTABICHUS MyHULIMIIAILHON YCITyTH, BKJIHOYast
MHPOPMALIMIO O METOJMKE pacueTa pa3Mepa TaKoH IJIaThl.

[Topsimok, pa3Mep M OCHOBaHUS B3MMaHUS IUIATHI 32 IPEIOCTABIICHUE YCIYT, YKa3aHHbBIX B ITYHKTE
2.9 HACTOSIIETO aAMUHUCTPATUBHOTO periiamMeHra, onpeensieTcs OpTraHU3AIHSIMH,
MIPEIOCTABIIAIOMIMMU JaHHbBIE YCIYTH.

2.12. MakcuMalbHBIM CpOK OXHJIaHUS B OuYepenu IpH IoJaye 3arpoca O IPeaoCTaBICHUN
rOCyJapCTBEHHOW WM MYHMIMIIAJBbHOW YCIYI'M M IPH IOIYYCHMHM pe3yjibTaTra INpEeAOCTaBICHHUS
roCyJapCTBEHHON WJIA MyHULIUIIAJIBHON YCIIYTH.

MaxkcuManbHBI CpPOK OXUAAHHWS B OdYepeAM MpU IMoAaye 3asBICHUS O MPeIoCTaBICHUU
MYHUIUIIAIBGHON YCIYTH U MPU MOJYYEHUH PE3yJIbTaTa JAHHOW MYHMIIMNAIBHOW YCIYyTU HE JOJIKEH
MPEBBINIATH 15 MUHYT.

2.13. Cpox M MOpSAAOK PETUCTPALIMU 3aMpoca 3asiBUTENS O MPEAOCTaBICHUHU I'OCYAApCTBEHHOU
WA MYHULIUNAJIBHON YCIIyTH.

3asBiIeHUE O NPEIOCTABICHUM MYHUIUIAIBHON YCIyTH, MPEJACTaBICHHOE 3asBUTENIEM JIUYHO
a100 ero mpeacTaBUTENIEM, PETHCTPUPYETCS] YIIOJTHOMOYEHHBIM OpraHoM B TeueHue 1 paboyero qHS C
JIAThI MOCTYTUICHUS TAKOTO 3asBIICHMUSL.

3asiBlIeHHE O MPEJOCTaBICHUN MYHULMIAIBHON yCIyTH, IPEICTaBICHHOE 3asBUTEIEM JIMOO €ro
npencraButeneM uepe3 M®L, peructpupyercs yrnoJHOMOUYEHHBIM OPTaHOM B JIEHb MOCTYIUIEHUS OT

M®II,

3asBneHue, moctynuBiiee B dnekTpoHHoi ¢opme Ha EIIY, PIITY perucrpupyercs
YIOJTHOMOYEHHBIM OpPraHOM B JI€Hb €ro IIOCTYIUICHMs B CilIy4Yac OTCYTCTBHMsS aBTOMAaTUYECKOU
peructpauuu 3anpocos Ha EIII'Y, PIIT'Y.

3asBieHMe, NOCTYNUBIIEE B Hepabouee BpeMs, PErUCTPUPYETCS YINOJIHOMOYEHHBIM OpPIaHOM B
NepBbIi pabounii 1eHb, CIETYIONUINHA 3a JHEM €T0 MOJTy4eHHS.

2.14. TpeboBaHus K TIOMENIEHUSM, B KOTOPBIX MPEIOCTABISAIOTCS TOCYJApCTBEHHBIE |
MYHUIUIIATIBHBIE YCIYTH, K 3a1y OXHIAHMS, MECTaMm JJis 3alOJIHEHUs 3alpOCOB O MPEIOCTaBICHUU
TOCYJAPCTBEHHON WM MYHHUIIMNIAIBHOW yCIyrH, WH(POPMAIMOHHBIM CTEHIaM C oOpa3laMu UX
3aIOTHEHUS U TIePeUHEM JTIOKYMEHTOB, HEOOXOIUMBIX JIJISl MMPEAOCTABICHUS KaXI0H roCcyaapCTBEHHOM
WU MYHHUIIUTATHHOW YCIIYTH, B TOM YHCJE K 00€CIIeUeHUI0 TOCTYIMTHOCTH JUIsl HHBAIMIOB YKa3aHHBIX
O00BEKTOB B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccwuiickoli Denepanuu O COIHAIBLHOW 3aIIUTe
HMHBAJIHAIOB.

2.14.1. IloMenieHusi yIoOJIHOMOUYEHHOTO OpraHa Julsl MPEeAOCTaBICHHMsS MYHULUIAIBHON yCIyTu
pa3MeIalTCcsl Ha NEPBOM JTaxe 3[JaHMs, 000pYHOBaHHOIO OTICJIBHBIM BXOJOM, JHUOO B OTAEIBHO
CTOSIIEM 3JaHUM s cBOOOJHOro Jjoctyma 3asBuTeneil. IlepenBumkeHune 10 TOMEIIEHUSIM
YIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX NPOBOJUTCS IMPHUEM 3asBICHUS U JOKYMEHTOB, HE JOJIKHO
CO3/1aBaTh 3aTPyIHEHUH 7S JIUL C OTPaHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBBSI.

HpI/I PACIIOIOKCHNU IMOMCIICHUA YIIOJJHOMOYCHHOI'O OpraHa Ha BEPXHEM IOTaXE CICHHUAINCTHI
YIOOJHOMOYCHHOI'O OpraHa 00s13aHbI OCYHICCTBJIATE NPpUEM 3asgBUTEIICH Ha MEpBOM I3TAXKE, CCJIU IO
COCTOSAHHIO 3J0POBbs 3asABUTCIIb HE MOXKET IIOAHATHCS 110 JICCTHUIIEC.

Ha Teppuropun, npusieraromnieil K 3aHUI0 YIIOJIHOMOYEHHOTO OpraHa, OpraHu3yrTCsl MecTa JJis
MapKOBKH aBTOTPAHCIOPTHBIX CPENICTB, B TOM YHCJIE MECTa JJIsl TAPKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB
WHBAIUJOB (He MeHee 10 MpOIEHTOB MECT, HO HE MEHEE OJIHOIO MeCTa), JOCTYN 3asBUTENEeH K



MMapKOBOYHBIM MCCTaM SBJIACTCA OecIUIaTHBIM.

[Tomemenne  ynmoJHOMOUYEHHOrO  OpraHa  Aias  Ipuema  3asBUTeNel  obopyayercs
MHPOPMALIMOHHBIMHA CTEHJaMH, Ha KOTOpPbIX pa3Mmemiaerca Qopma 3asBieHUs ¢ o0pa3lom ee
3aI10JIHEHUS U TIepeueHb JOKYMEHTOB, HEOOXOJUMBIX JJIs IPEAOCTABICHHUS MyHUIIUTIIAIBHON YCITyTH.

HOMGH_ICHI/ISI, B KOTOpBIX OCYH_IGCTBJISIIOTC}I I[€I>'ICTBI/I$I 10 HpeI[OCTaBJICHI/IIO MYHPILII/IHaJIBHOﬁ
YCIIyTH, 00ECIIEUYNBAIOTCSI KOMITBIOTEPAMH, CPEJICTBAMHU CBSI3M, BKJIFOYAs JOCTYI K MH(OPMAITMOHHO -
TEJICKOMMYHUKALIMOHHON ceTh «VIHTepHEeT», OPITeXHUKOW, KaHUEISAPCKUMHU IIPUHAUICKHOCTIMH,
WH()OPMAITMOHHBIMHU U CITPABOYHBIMU MaTepHallaMU, HATJISATHON MHPOPMAIUEH, CTYJIbSIMH U CTOJIAMHU,
CpeI[CTBaMI/I HO)KapOTYH_IeHI/IH M1 OITOBCUICHNUS O BOBHUKHOBCHUUAU qpeaBanﬁHoﬁ CI/ITyaLII/II/I, IIOCTYHOM K
pPEerHOHAILHOM  CHCTEME  MEKBEJIOMCTBEHHOTO  DJICKTPOHHOTO  B3aWMOJCHCTBHSA, a  Takke
OGGCHQ‘II/IBaGTCH I[OCTYHHOCTL JId HUHBAJIUOOB K yKaSaHHBIM IIOMCHICHUsAM B COOTBETCTBHU C
3aKoHoJaTenbcTBOM Poccuiickoit denepanyii 0 COLMANIbHOMN 3aIUTE NHBAJIUIOB.

3an okuIaHuUs, MECTA JIJIsl 3aIIOJTHEHUS 3aIPOCOB M TIpUeMa 3asiBUTENIeH 000PYAYIOTCS CTYIbSIMH,
1 (W) KpeCeIbHBIMU CEKIMAMU, U (M) CKaMbsIMHU.

WNudopmannoHHble MaTepUalbl, IpeIHa3HaAuYCHHBIE 17151 HHPOPMUPOBAHUS 3asBUTEIICH O TIOPsIIKE
MPEOCTaBICHUs ~MYHUIMNAIbHOM  YCIyrd, pa3MemlaloTcs Ha HHOOPMAIMOHHBIX CTEHHax,
PacIoIOKEHHBIX B MECTaX, 00€CIIeUNBAIOIINX TOCTYI K HUM 3asiBUTEJICH.

NudopmanmonHbsie MaTepHalibl, IpeIHa3HAYCHHBIC 11 MHOOPMUPOBAHUS 3asBUTEIIEH O TIOPSJIKE
NPEJOCTaBICHUSI MYHHUIMIAIBHOM  yCIIyTH, pa3MemarTcs Ha HMHOOPMAIMOHHBIX  CTEHHAX,
PaCIOIOKEHHBIX B MeECTaX, O0ECTeUMBAIONIUX JOCTYN K HUM 3asBUTENEH, M OOHOBISIOTCS TpU
W3MEHEHUU 3aKOHOJATENIbCTBA, PEryJUPYIOLIEr0 IPEeAOCTABICHUE MYHUIMNAIbHOW YCIYTH, H
CIIPABOYHBIX CBEICHUM.

WNudopMannoHHbIe CTEHAB! JODKHBI pacnojaraTbCcs B MECTe, JOCTYITHOM ISl POCMOTpa (B TOM
YHUCJIe MPU OOJIBIITIOM KOJIMYECTBE MMOCETUTENECH ).

2.14.2. Ins obecriedeHust JOCTYIHOCTH MOJyYEHHs] MyHHLIUTIAIBHOW YCIYTH MaJOMOOMIbHBIMU
IpynIiaMyu HACEJIECHUs 3JaHHs U COOPY>KEHUs, B KOTOPBIX OKa3bIBAETCsl yCIIyra, 000OPYAYIOTCS COITIaCHO
HopMmatuBHBIM TpeboBanusaM «CIT 59.13330.2016. CBox npaBui. JlocTynmHOCTh 31aHUM B COOPYKEHUI
JUTSI MAJIOMOOWITBHBIX TPy HaceneHus. AktyanusupoBadHas penakius CHull 35-01-2001».

B kabuHeTe 1o mpueMy MalOMOOHMJIBHBIX TPYIIl HAcCEJIEHUS MMEeTCs MEIUIIMHCKAas arTeyka,
nuTheBas BoJa. [IpM HEOOXOIUMOCTH COTPYAHUK YHOJHOMOYEHHOTO OpraHa, OCYILIECTBISIOIIMNA
IIPUEM, MOKET BbI3BaTh KapeTy HEOTIOKHON CKOPOU ITOMOILIH.

[Ipu oOpamieHny rpakJaHMHA C HapyLIEHUSMH (QYHKIMH OMOPHO-IBUTATENBLHOTO ammapaTa
pabOTHUKHM YTIOJIHOMOYEHHOT'O OpTraHa MPEeANPUHUMAIOT CIIeIyIOIUe IeHCTBUS:

- OTKPBIBAIOT BXOAHYIO JIBEPh M TMOMOTAIOT TPaKJaHUHY OECHpEensTCTBEHHO MOCETHTH 3/1aHUE
YIOJIHOMOYEHHOTO OpPIaHa, a TAKXKe 3apaHee MpeaypekIaloT O CYIIECTBYIOIUX Oapbepax B 3JaHHUH;

- BBUICHSIIOT LIeJIb BU3MTA TPAKIAHMHA M COMPOBOXKIAIOT €ro B KaOWHET IO MpHEMy 3asiBICHUS;
[IOMOTal0T TpaKJaHUHY CECTb Ha CTyJ WM paclojaraloT Kpecio-KOJIACKY Yy CTojla HalpOTHB
CHELUAINCTA, OCYILECTBIISIOIETO TPHEM;

- COTPYAHHUK YIIOJTHOMOYEHHOTO OpraHa, OCyIIECTBIISIFOUININ MMPUEM, IPUHUMAET TPaXKAaHUHA BHE
ouepeld, KOHCYJIbTUPYET, OCYIIECTBISET NpHUeM 3asiBICHHUS C HEOOXOTUMBIMU JIOKyMEHTAMH,
OKa3bIBaeT IMOMOIIb B 3aMIOJIHEHUU OJTAHKOB, KOTUPYET JOKYMEHTBI;

- M0 OKOHYAaHWM TMPEJOCTABICHUS MYHHUIUMAIBHON YCIyrH COTPYAHHUK YIIOJIHOMOYEHHOTO



opraHa, OCYUIECTBJISIOIIMN TpUEM, MMOMOTaeT TPaKIaHWHY IMOKUHYTh KAaOWHET, OTKpPHIBAeT JBEPH,
COTIPOBOXKIAET TpaKJaHWHA JI0 BBIXOJAa W3 3JaHUS W TIOMOTAeT MOKMHYTh 37aHUE; TIepeaaeT
Fpa)KI[aHI/IHa conpOBomna}omeMy Jimny Win I10 €ro KCJIaHUIO BBLI3LIBACT aBTOTpaHCHOpT 1 OKa3bIBACT
COIECHCTBUE TIPH €r0 MOCAJIKE.

[Ipu oOpameHn rpaxaaH € HEJAOCTaTKaMU 3peHHUs PaOOTHHUKM YHOJIHOMOYEHHOTO OpraHa
NPEINPUHUMAIOT CIIEAYIOUINE NeHCTBUS:

- COTPYAHMK YIIOJITHOMOYEHHOI'O OPraHa, OCYILECTBIISIOUINI [IpUEM, IPUHUMAET TPaKIaHUHA BHE
ouepenr, IOMOTaeT COPUEHTHPOBATBbCS, CECTh HaA CTYJ, KOHCYJIBTUPYET, BCIyX IPOYUTHIBAET
JOKYMEHTHI U Jjajiee Mo HeoOXOIMMOCTH MPOU3BOIUT UX BbIAaudy. Ilpu oOmeHnn ¢ rpakJaHUMHOM C
HEJOCTaTKaMU 3pEHMs] HEoOXOOUMO OOLaTbCs HEMOCPEACTBEHHO € HHUM CaMuUM, a He ¢
COIIPOBOKIAIONIUM €ro JIMIIOM, B Oecele TMOIb30BaThCsl OOBIYHONW pa3rOBOPHON JIEKCHUKOH, B
MIOMELICHNH HE CJIEyeT OTXOAUTh OT HEro 0e3 MpeaynpeKaeHUs;

- COTPYAHUK YIIOJTHOMOYCHHOI'0 OpraHa OKa3bIBaCT MOMOIIb B 3allIOJIHCHHUU 6JI8.HKOB, KOIMUPYET
HEOOXOJUMBIC JHOKYMEHTHI. [l moAmnvcaHusi 3asiBICHHS MMOJBOAMT JIUCT K aBTOPYYKE I'pa)kKIaHHHA,
noMOracTt COpUCHTHPOBATHCA U MOAINUCATH 6HaHK. HpI/I HCO6XO,Z[I/IMOCTI/I BBIJAKOTCA IIaMATKHU I
C1abOBUIAINX C KPYITHBIM MIPUPTOM;

- 0 OKOHYaHWM IMPEAOCTaBICHUS MYHHUIMNAIBHOM YCIYI'M COTPYAHMK YIIOJIHOMOYEHHOIO
OpraHa, OCYHIECTBIISIOIIMN MpHEM, MOMOTaeT TpakJaHWHY BCTaTh CO CTyJa, BHIUTHM M3 KaOHHeTa,
OTKPBIBAET JBEPH, COIIPOBOXKAAET IPaskJaHUHA K BBIXOAY W3 3/1aHUs, U MPOBOKAET HA YJIUILY, 3apaHee
MpenynpeauB IOCETUTENs] O CYLIECTBYIOIIUX Oapbepax B 3[JaHUM, IepelJaeT TIpaxkIaHUHA
COIIPOBOXKAAIOIIEMY JIMILY MJIH M0 KEJIAHUIO I'PaXK1aHNHA BbI3bIBAET aBTOTPAHCIIOPT.

[Ipu oOpamenun rpaxkaannHa ¢ AedeKTaMu cliyxa paOOTHHUKH YIOJIHOMOYEHHOTO OpraHa
MPEANPUHUMAIOT CIIEAYIOLINE NCHCTBHUSA:

- COTPYOHHK YITOJHOMOUYEHHOTO OpraHa, OCYHIECTBIISIOIIMN TpUEM TPaXKAaH C HapylIeHHEeM
CJIyXxa, 06pamaeTcsl HETIOCPCACTBCHHO K HEMY, CIIpallMBACT O LCJIW BU3HUTA U OACT KOHCYJIbTAIIUIO
pa3MepeHHbIM, CIIOKOMHBIM TEMIIOM pPEYH, MPH 3TOM CMOTPHUT B JIMIIO MOCETHTENs, TOBOPHUT SICHO,
CJIOBa JOTIOJIHSET TMOHSATHBIMU JKECTAMH, BO3MOXHO OOIEHHWE B MUChMEHHOW (opme b0 uepe3
MePEBOAYMKA )KECTOBOTO SI3bIKa (CYypOIEepEeBOTINKA);

- COTPYAHHUK YIOJIHOMOYEHHOTO OpraHa, OCYUIECTBIISIOIIMN TMpUEM, OKa3bIBaeT MOMOLIb U
COJICUCTBHUE B 3aIOJTHEHUU OJIAHKOB 3asBJICHUM, KOTIUPYET HEOOXOIMMbIE TOKYMEHTHI.

2.14.3. TpeboBaHus K KOMPOPTHOCTH U AOCTYIMHOCTH MPEAOCTABICHHUS FOCY1apCTBEHHON YCIYTH
B M®I] ycranaBnuBaroTcsa noctanoBieHuem I[IpaButensctBa Poccuiickoit @enepanun ot 22.12.2012
Ne 1376 «O06 ytBepxnenun IIpaBus opraHuzanuy AEATEIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB
MIPEJOCTaBIEHUS FOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT».

2.15. Ilokazarenu JOCTYITHOCTH M Ka4e€CTBa MyHHUIIMIIAJIbHON YCIIyTH.

KonuyecTBO B3aMMOACHCTBUI 3aABUTENSI C COTPYJAHMKOM YIIOJJHOMOYEHHOIO OpraHa IIpu
MIPEIOCTABJIEHUN MYHULIUIIAIBHON YCIYTH - 2.

[Ipo1OKUTENBHOCT B3aUMOJEHCTBUM 3asiBUTENS. C COTPYJHHMKOM YIOJHOMOYEHHOTO IIpH
MPEJOCTaBICHUN MyHULIUTIAIILHON yCIIyTH - He 6osee 15 MuHYT.

Bo3MoxxHOCTB MosTydeHus: nH(pOopMaluu 0 X0Je IpeaoCTaBIeHUs] MyHUIIUITAJbHONW YCIYTH, B TOM
YHCIIe C UCIOIh30BaHHEM UH()OPMAIIMOHHO - TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.15.1. VHpIMH mOKa3aTENsIMM KadecTBAa U JOCTYMHOCTH MPENOCTABICHUS MYHHUIIMIAILHON



YCIIYTU SIBJIAIOTCA:

pAcCIIOIOKEHHOCTh ~ TOMEIIEHWH  yIIOJTHOMOYEHHOTO ~ OpraHa,  NpeAHa3HAYCHHBIX IS
npeaoCTaBJICHUA MYHI/ILII/IHaJIBHOﬁ YCiIyTru, B 30HC€ JOCTYIIHOCTU K OCHOBHBIM TPAHCIIOPTHBIM
MaruCTPaIISIM;

CTeTrieHb WH()OPMUPOBAHHOCTH 3asIBUTENSL O MOPSAKE MPEIOCTABICHUS MYHUIIUTIAIBHON YCIIyTH
(moctynHOCTh MH(MOPMAIIMU O MYHHUIIMIIAIBLHON yCIIyre, BO3MOXXHOCTh BBIOOpa CIOCO0a TOTyYECHHS
uHpOpMalun);

BO3MOXKHOCTh BbIOOpa 3asiBUTEIEM (OpM OOpalieHus 3a MOTyYeHHEeM MyHUIIUNATIbHOM yCITyTH;

AOCTYIIHOCTH 06paH_IeHI/IH 3a OpCAOCTABJICHUCM MyHHHHHaHBHOﬁ YCIIyTH, B TOM YHUCJIC IJIS JIUII C
OIrpaHUYCHHBIMH BO3MOXHOCTAMHU 310POBbS;

CBOCBPECMCHHOCTD IIPEAOCTABJIICHUA MYHPII_IPIHaJILHOP'I YCIyru B COOTBETCTBUU CO CTAHAAPTOM €€
IpEaOCTaBICHUAA,

COONIIOJIEHHE CPOKOB TMPENOCTABICHUS MYHUIMIAJIBHON YCIYTH M CPOKOB BBIIOJHEHHS
aIMUHUCTPATUBHBIX MPOLIEAYP NPU MPEAOCTABIEHUA MyHULIUIIAJILHON YCITYTH;

BO3MOKHOCTb IOJTy4eHHsI UH(OPMAIMU O X0l MPEIOCTABICHUS MyHHUIIMIIATBHOMN yCIyTH;

OTCYTCTBHE OOOCHOBAaHHBIX Kajlo0 CO CTOPOHBI 3asBUTENA IO pPE3yJbTaTaM MPEAOCTaBICHUS
MYHUIUIATIBHON YCIyTH;

OTKPBITBIA JOCTYN JUIsl 3asBUTENEed K HMH(OpMamuu O MOpSAAKE U CpPOKax MPeAOCTaBICHMS
MYHUIIUTIATBHON YCIIyTH, OpsiIKe 00KaJoBaHus AeicTBUi (O€31eHCTBHSI) YIOJTHOMOYEHHOTO OpraHa,
PYKOBOJUTENS YIIOJTHOMOUYEHHOI'O OpraHa jJu0o crenuanicTa ynoJHOMOUYEHHOIO OpraHa;

HAJIMYUE HEOOXOAUMOTO U JOCTATOYHOTO KOJIMYECTBA CIICIUATNCTOB YIIOJTHOMOUYEHHOTO OpraHa,
a TaK)Ke€ MOMENIEHUM YIMOJHOMOYEHHOTO OpraHa, B KOTOPBIX OCYIIECTBIIACTCS MPHUEM 3asABJICHUN U
JIOKYMEHTOB OT 3asIBUTEIICH.

2.15.2. YNOTHOMOYEHHBIM OpraHOM OOECIeYMBACTCS CO3/JaHWE MHBAIUAAM U  HHBIM
MaJIOMOOHMJIBHBIM TPYIIaM HACeNeHHs CIEAYIOIUX YCIOBUH JTOCTYITHOCTH MYHUIUNAJIBHON YCIyTH B
COOTBETCTBUH C TpPEOOBAaHUSMH, yCTAHOBJIICHHBIMUA 3aKOHONATEIBHBIMH M HHBIMA HOPMATHBHBIMHU
HpaBOBBIMI/I aKTaMM:

OKa3aHHe WMHBAJIMJaM IOMOILM, HEOOXOAMMOW JUIsl MONy4EHHUs B JOCTYMHOH A HUX (opme
nHpOpPMALMK O MPABWIIAX MPEIOCTABICHUS MYHUIMIIAIBHON yClyru, B ToOM uucie o0 odopmieHnn
HEOOXOJUMBIX Ul TOJTy4E€HUS MYHHLIMNAIBHOW YCIyr'M JOKYMEHTOB, O COBEPIIEHMH HMHU JPYI'HX
HEOOXOUMBIX JUISI ITOJTyYeHHUsI MyHULIMTIAILHON YCIYTH JeCTBUI;

MPEIOCTABIIEHUE MYHUIIMIAIBHOW YCIYTM HWHBAaJIUAAM 10 CIyXy, IOpU HEOOXOIUMOCTH, C
WCIOJIb30BAHUEM PYCCKOTO KECTOBOTO sI3bIKa, BKIJIIOUas OOECIeYeHHEe JOMycka B TIOMEIICHHUE
CypAOIEepeBOIUHKA, TU(DIOCYpIOTIEPEBOAUNKA;

OKa3aHWE T[OMOIIM WHBAIUAAM B TMPEOJOJICHUH OapbepoB, MEMIAOIINUX IOJYYCHHUIO
MYHHIMIIAILHON YCIIYTH HApaBHE C APYTUMHU JIUIIAMH.

2.15.3. Ilpu mnpenocTraBIeHUM MYHULMIAIBHONW YCIYI'M B3aUMOACWUCTBHE 3asBUTENSI CO
CIHELUAIHUCTOM YIIOJHOMOUYEHHOI'O OpraHa OCYIIECTBIISIETCS IPU JIMYHOM OOpAIICHUH 3asBUTEIIS:

JUIS IOTYYeHUs1 MTHPOPMALIMH 110 BOIIPOCAM MPEJOCTaBIECHUS MyHHIIUIIAIBHOW yCIYTH;



JUISL IO/1a4y 3as1BJIEHUS U TOKYMEHTOB;
JUTSI TOJTy4eHUs MH(OPMALIUY O X0J1€ IPEOCTAaBICHUSI MyHUIIUNIANBHON YCIYTH;
JUTSL TIOJTyYE€HHS PE3yJIbTaTa NPeJOCTaBICHHUS] MyHULIUNIAIIBHOMN YCIIyTH.

ITponOIKUTENPHOCTD B3aUMOACUCTBHS 3aBUTENS CO CHELUAINCTOM YIIOJIHOMOYEHHOIO OpraHa
HE MOJKET MPEBbIATh 15 MUHYT.

2.15.4. TlpenocraBieHne MyHHUIUNAIBHOW Yyciayrd B MO®PI[ BO3MOXHO TpU HaIWYUU
3aKJII0YEHHOT O COTJIAIICHUS O B3aUMOJCHCTBUN MEXKY YIIOJITHOMOYEHHBIM opranoM u MOII.

Y1oJTHOMOYEeHHBIM OpraH obecneynBaeT HWHGOPMHUPOBAHUE 3asgBUTENCH O BO3MOXKHOCTH
MOJIyYeHUs MyHULUNAIbHOU yciayru Ha 6aze MOILI. B ciyuae mogaum 3asBiIeHUS O MPEIOCTABICHUU
MYHHIMINAIbHOW yciayru B MO®I[ HemocpeACTBEHHOE NPENOCTaBICHHE MYHULMNAIBHON YCIyTH
OCYIIECTBJIISIETCS YIIOJIHOMOUYEHHBIM OPTaHOM.

2.16. HWubie TpeOoOBaHMS, B TOM UYHCIE YYHUTHIBAIOIINE OCOOCHHOCTH TMPEIOCTABICHHS
MYHUIUTIATBHONH YCIYTH IO AKCTEPPUTOPHATBHOMY NPUHIUILY U OCOOCHHOCTH IPEAOCTABICHHS
MYHUITUTIAJTILHON YCITYTH B 3JIEKTPOHHOU (popme.

2.16.1. 3agBUTEND NPEAOCTABIISIET JOKYMEHTHI B OPIaH, OCYLIECTBIISIFOIINN IEPEBO IOMELICHMS,
M0 MECTy HaxOXIEHHUs TEePEBOJAMMOrO IIOMEIIEHUs HEMOCPEICTBeHHO sHbo depes MODI[ B
COOTBETCTBUHM C 3aKJIIOYEHHBIM UMHU B ycraHoBiIeHHOM IIpaBurensctBoM Poccuiickoit denepanuun
MOPSAJKE COTTIAIIEHUEM O B3aUMOJCHCTBUM.

2.16.2. 3asBuTENb BIOpaBe O0OPATUTHCS 3a MPEIOCTABICHUEM MYHUIIMIAIBLHON YCIYyTd U MOJATh
JIOKYMEHTBI, YKa3aHHbIE B IMyHKTE 2.6.1 HacTOsIIEro afAMUHUCTPATUBHOTO PETJIaMEHTa B 3JIEKTPOHHOM
dopme wuyepes EIITY, PIIY ¢ wucnomb30BaHWEM JJIEKTPOHHBIX JOKYMEHTOB, MOAIMMCAHHBIX
AJICKTPOHHOMU MOAMMUCHIO B COOTBETCTBHH ¢ TpeboBaHusiMu DenepanbpHoro 3akoHna oT 06.04.2011 Ne 63-
@3 «O0 31eKTPOHHON TOIIHCH.

Y1oJTHOMOYEeHHBIM OpraH obecneynBaeT HWHGOPMHUPOBAHUE 3asgBUTENCH O BO3MOXKHOCTH
MOJTy4YeHUs1 MyHULMInanpHoi yeayru yepes EIIY, PIITY.

O6pamennie 3a ycmyrod uepes EIIIY, PIIT'Y ocymecTBiaseTcs myTeM  3allOJHEHHS
MHTEPaKTUBHON (opMbl 3asBieHUs ((HOPMHUPOBAHMS 3alpoca O IMPEJOCTABICHUH MYHUIUIATBLHON
YCIIyTH, COJIep’KaHue KOTOPOTO0 COOTBETCTBYET TpeOOBaHUSAM (DOPMBI 3asBIECHUS, YCTAHOBIIEHHOM
HACTOSIIIUM aIMUHUCTPATUBHBIM PErJIaMEHTOM) (JaJiee - 3arpoc).

OOpamienre 3asBUTENSI B YHNOJHOMOYCHHBIH OpraH yKa3aHHBIM CIOCOOOM oOecreunBacT
BO3MO’KHOCTh HAIpaBJICHUS U MOJyYEHHUs] OJTHO3HAYHON U KOH(UACHIIMAILHOW MH(OPMAIINH, a TaKKe
IIPOMEKYTOUHBIX COOOIIEHUH M OTBETHOM MH(pOpMAalMK B 3JIEKTPOHHOM BHJE C HCIIOJIb30BaHHEM
3JIEKTPOHHOM MOANMCH B IIOPSAJKE, IPELYCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanun.

2.16.3. Tlpu mpenocTaBieHHH MYHHUITUIAIBHOW YCIyTH B AJIEKTPOHHOW (opMme MocpeacTBOM
EIIT'Y, PIIT'Y 3asButemnto o0eceunBaeTCs:

- IoJty4eHue nHGOpMaluU O MOPSAIKE U CPOKaX MPEAOCTABICHHUS MyHUIIUIATBLHOMN yCIIyTH;
- 3aMKCh HA TIPUEM B YIIOJTHOMOYCHHBIN OpraH /sl OJa4H 3asiBICHUS U JOKYMEHTOB;
- (popmupoBanme 3anpoca;

- IPUEM U PETUCTpaLUs YIIOJJHOMOYEHHBIM OPTraHOM 3aIpoca U JTIOKYMEHTOB;



- IOJIy4YEHHUE pe3ysbTaTa IPeJOCTABICHUS MyHULIUIIAILHON YCIIYTH;
- IOJIy4E€HHE CBEJCHUM O XO/€ BBIIIOJHEHHS 3a1poca.

IIpn HampaBieHUU 3ampoca MCIOIB3YETCA MPOCTas dJIEKTPOHHAs MOAIMUCH, IIPU YCIOBUH, YTO
JMYHOCTb 3asiBUTEII yCTAHOBJICHA ITPY AKTUBALIMM YYETHOM 3aIMCH.

3. CocTas, M0CJIeI0BATEJIBHOCTh U CPOKHU BbINOJIHECHHUS
aIMUHHMCTPATHUBHBIX NPOLEAYP (AelcTBUIl), TPeOOBAHNS K MOPAIAKY
MX BBINIOJTHEHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJHEHUS
aJIMUHHMCTPATHUBHBIX NpoLeayp (AelCTBHUIT) B JJIEKTPOHHOI (popMme

3.1. UcuepnbiBaromuii nepeyeHb aAMUHUCTPATUBHBIX MTPOLIEAYD
1) npuem u peructpanus 3asBjIeHUs U TOKyMEHTOB Ha MPEO0CTaBICHHE MyHHUIUITAILHON YCIIyTH;

2) ¢opmupoBaHHE U HaANpaBlIEHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aluu),
YUYacTBYIOIIHE B IPEAOCTABICHINH MYHUITUIIAIBHON YCIyTH (TP HEOOXOAMMOCTH);

3) yBenomIleHUE 3asSBUTEINSI O MPEACTABICHUHN JOKYMEHTOB M (Win) UHpOpMaIK, HE00X0IUMON
JUIS IPOBEJIEHUS TIEpEyCTPOIcTBa U (WIIN) NEPEIUIAHUPOBKY IOMELIEHHUS] B MHOTOKBapTUPHOM JIOME;

4) MNPUHATHC PCHICHUA O IICPEBOJAC UIIU 00 OTKaze B MNEPEBOJAC KUJIOTO IMOMCIICHUSA B HEIKHUIIOC
MNJIIN HEXKUIIOTO MTIOMCIICHHSA B )KNJIOC TIOMCIICHUC,

5) Bblgaua (HampaBlIeHHE) TOKYMEHTOB IO pe3yJbTaTaM IMpeAOCTaBICHUS MYHUIIUNATbHON
YCIIyTH.

brok-cxema mpenocTaBieHHs MyHHIMIIAIbHOW ycnyru mpezactabieHa B [Ipmnokenun Ne 1 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem u perucTpauus 3asBICHHUS U JOKYMEHTOB Ha MPEJOCTaBICHHUE MYHMIIMIAIbLHOU
YCIIyTH.

3.1.1.1. OcHoBaHMeM Hayaja BBINOJHEHUS AJMUHUCTPATUBHON TMPOLEAYpPHI  SIBIACTCS
MOCTYIUIGHUE OT 3asgBUTENSl 3asBJICHUS M JIOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS
TrOCyJapCTBEHHOM yCayrH, B ynoiHomoueHHbIH opraH, EII, PIITY mm6o yepes M®PII.

3.1.1.2. Ilpm nuuHOM oOOpalleHUU 3asBUTENS B YIOJIHOMOYEHHBIH OpraH CHEHUAINUCT
YIOJIHOMOYEHHOTO OpIraHa, OTBETCTBEHHBIH 3a IPHEM U BbIAAYy JOKYMEHTOB:

YCTaHABJIMBAET JIMYHOCTh 3asABUTENS HAa OCHOBAHWU JOKYMEHTA, YAOCTOBEPSIONIETO €ro
JUYHOCTH, TIPE/ICTABUTENS 3aSBUTENS - HA OCHOBAaHUH JIOKYMEHTOB, yIOCTOBEPSIONINX €T0 JTMYHOCTh U
MIOJIHOMOYHS (B ciIyyae oOpalleHus IPeCTaBUTENS);

MIPOBEPSIET CPOK ACHCTBUS TOKYMEHTA, yIOCTOBEPSIOLIETO €r0 JIMYHOCTh U COOTBETCTBUE JIAHHBIX
JOKYMEHTA, YJIOCTOBEPSIIOLIET0 JIMYHOCTh, JaHHBIM, YKa3aHHbIM B 3asBJIEHUM O COIVIACOBAHUU
MepeyCcTpoiCcTBa U (WJIK) MEePETUIaHuPOBKHU MOMEIICHNS B MHOTOKBAPTUPHOM JIOME M MPHJIOKEHHBIX K
HEMY JOKYMEHTaXx.

B xXoac IpueMa AJOKYMCHTOB OT 3adBUTCIIA HIIM YIIOJJHOMOYCHHOI'O MM JiMIa CICHHUAJIUCT,
OTBETCTBCHHEIN 3a IMPpUEM U BblAa4Yy JOKYMCHTOB, YAOCTOBCPACTCA, YTO:



1) TCKCT B 3asBJICHUHN O ICPCBOJAC IMMOMCIICHHUA MMOAAACTC NPOUYTCHUTIO,

2) B 3asBJEHMM O NEPEBOJE MOMEIIEHUS yKa3aHbl (pamMuiIns, UMs, OTYECTBO (TOCIEaHEE - TPHU
HATYUH) (PU3NIECKOTO JHIa THO0 HAMMEHOBaHNE IOPUANYECKOTO JIUIIA;

3) 3aj4BJICHUEC O TIIEPEBOAC IMOMCIICHHA IIOANMCAHO 3asdBUTCIICM WA ynOJ’IHOMO‘ICHHBIfI
NpEACTAaBUTCIIb,

4) npuiiaratoTcsi JI0KyMEHTbI, HEOOXOAUMBIE JIJIsl MPEAOCTaBICHHSI MyHUIIUIAIBHOMN YCIyTH.

[Ipu ycraHoBiIeHHMH (PAKTOB OTCYTCTBHA HEOOXOOUMBIX JOKYMEHTOB, OOS3aHHOCTH IIO
MIPEAOCTABIICHUIO KOTOPBIX BO3JIOKEHA HA 3asgBUTENsA, IPU HECOOTBETCTBUU IPEICTABIECHHBIX
JOKYMEHTOB TPEeOOBaHUSAM HACTOSILEr0 aAMUHUCTPATHBHOTO PETJIAMEHTA - YBEAOMIIET 3asBUTENS O
BBISBJICHHBIX HEIOCTAaTKax B IIPEACTaBICHHBIX JOKYMEHTAaX M Ipe/ularaeT IPHUHATH MEPHI 10 HX
YCTPAHEHHUIO.

B ClIydac €CJlIii 3asABUTCIIb HACTAMBACT HA INPUHATUH JOKYMCHTOB - MIPUHUMACT IIPCACTAaBJICHHBIC
3asABUTCIICEM JJOKYMCHTBI.

B ciyuae ecnu 3aBUTENb CAMOCTOSITENIBHO PELINI IPUHATH MEPHI 110 YCTPAHEHUIO HEJOCTATKOB,
rocje WX YCTpaHEHHs IOBTOPHO oOpamiaercs 3a MNpPeJOCTaBICHHEM MYHHUIMIAIbHON YyCIyru B
MOPSIIKE, PEyCMOTPEHHOM HACTOSIIIIMM aJIMUHUCTPATUBHBIM PErVIAMEHTOM.

[Io okoHYaHWM TIpHeMa 3asBICHUS W TpUIAraeMblX K HEMYy JIOKyMEHTOB, CIEIHAUCT,
OTBETCTBEHHBIM 3a MpHEM JOKYMEHTOB, BBIJAC€T 3asSBUTENIO PACIUCKY B MOJIYYEHHH OT HEro
JIOKYMEHTOB, C YKa3aHHUEM MX MEPEYHs] U JaThl UX MOJYyUYEHUS YIOJIHOMOUYEHHBIM OPraHOM, a TAaK¥Ke C
yKa3aHHEM MepeyHs JOKYMEHTOB, KOTOpbIe OYIyT MOJy4YEHBI 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

MaxkcuManbHbI CPOK BBIITOJIHEHUS aJMUHUCTPATUBHOW NMPOLELYPHI O MPUEMY U PETUCTPALUN
3asIBJICHUS O MEPEBOJIEe MOMEIICHUS U MPUTI0KEHHBIX K HEMY JIOKyMEHTOB cocTaBisieT 1 pabounii AeHb
C MOMEHTA MOCTYIJICHUS 3asBJICHUS.

Kpurepuii nmnpuHATHA pelIeHus: MOCTYIUIEHUE 3asBICHUS O IIEPEBOAEC NOMEIICHHUS |
MIPUJIO’KEHHBIX K HEMY TOKYMEHTOB.

PesynbpTaTroM agMUHHCTPATUBHOW MPOLENypbl SBISETCS MPUEM M PETUCTpalus 3asBICHHUS O
NepeBoie MOMEIEHUS U MIPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmarnius o npueme 3asBICHUS O TIEPEBOIEC MOMEIIEHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB
¢ukcupyercs B CHCTEME 3JEKTPOHHOTO JOKYMEHT0000poTa M (WJIM) >KypHaje perucTpauuu
YIOJIHOMOYEHHOTO OpraHa, Mocie Yero MOCTYNUBIINE JOKYMEHTHI MepealoTcs TOJKHOCTHOMY JIUILY
JUISL pACCMOTPEHUS U HAa3HAYEHUsI OTBETCTBEHHOI'O MCIIOJIHUTEIIS.

3.1.1.3. Ilpuem u peructpanusi 3asBiI€HUS U JOKYMEHTOB Ha MPEAOCTABICHWE MYHULIMNAIbHON
ycIyTH B (hopMe 3IeKTpOHHBIX JoKyMeHToB yepe3 EIITY, PIITY.

[Ipu HampaBieHHM 3asBJICHHS O MEPEBOJE MOMEIICHHS B 3JIEKTPOHHOHN (dopMe (IpU HATUYUU
TEXHUYECKON BO3MOXKHOCTH) 3asBUTEN0 HeoOxomumo 3anmonuHuTh Ha EIITY, PIII'Y snekTpoHHYIO
¢bopMy 3ampoca Ha MPEAOCTaBICHHE MYHULMUNAIbHOW YCIYyTHU, TNPUKPENHUTh K 3asBICHHUIO B
ANEKTPOHHOM BHUJIE IOKYMEHTHI, HEOOXOIUMBIE JIJIsl PEAOCTABICHHUS MyHHUIUITAIEHOW YCITYTH.

Ha EIIT'Y, PIIT'Y pa3memaercs oOpaselr 3armoTHeHUs JIEKTPOHHON (hOpPMBI 3asiBIEHUS (3arpoca).

dopmaTHO-JIOTHYECKas TPOBepKa CHOPMHUPOBAHHOTO 3asfBICHMA (3alpoca) OCYLIECTBISETCS
ABTOMATHUYECKH MOCIIE 3aM0JIHEHUS 3aBUTEIEM KaXI0T0 U3 MoJiel aMeKTpoHHOU (opmsl 3ampoca. [lpu



BBISIBJICHUM HEKOPPEKTHO 3aMOJIHEHHOTO TOJISI 3JIEKTPOHHOM (OPMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS
O XapakTepe BBISBICHHOW OIIMOKM U TOpPAJKE €€ YCTPaHEHHs IOCPEACTBOM HH(POPMALMOHHOTO
COOOIIeHHUsT HETIOCPEACTBEHHO B AJIEKTPOHHOM (opme 3ampoca.

CHCHI/IaJ'II/ICT, OTBETCTBEHHBIN 3a IIPpUEM U BblJAYy OJOKYMECHTOB, IIpH IMOCTYIJICHHUU 3asABJICHUA U
AOKYMCHTOB B 3JICKTPOHHOM BUIC!:

HpOBEPsIET JJIEKTPOHHBIE 00pa3bl JOKYMEHTOB HAa OTCYTCTBHE KOMIBIOTEPHBIX BUPYCOB U
UCKa)XEHHOW MH(POpMaLIUY;

PETUCTPUPYET JTOKYMEHTHI B CHUCTEME DJIEKTPOHHOTO JOKYMEHTOO0OOPOTa YIOIHOMOUYEHHOTO
opraHa, B XypHaJjie perucTpalyy, B ciiyyae OTCYTCTBUSI CUCTEMbI JIEKTPOHHOTO IOKyMEHTO000pOTa;

dbopMHpyeT W HaAmpaBiIsAET 3aABUTEIIO0 JJIEKTpoHHOEe yBemomuieHnwe depe3 EITY, PIITY o
MOJIy4YEHUN W PErucTpalu OT 3asBUTENs 3asdBJIEHUS (3alpoca) W KONUH JIOKyMEHTOB, B Cllydae
OTCYTCTBUSI TEXHMYECKOHM BO3MOKHOCTH aBTOMATHYECKOro YyBeAgomuieHUsi 3asButens yepe3 EINY,
PIIT'Y;

HaIpaBJIseT MOCTYMUBLINIM MakeT JOKYMEHTOB JOHKHOCTHOMY JIMILY YHOJHOMOYEHHOTO OpraHa
JUTSL pACCMOTPEHUS M HA3HAYEHHUS OTBETCTBEHHOT'O UCTIOTHUTENS.

MakcumanbHbld CPOK BBINOJHEHUST aIMUHUCTPATUBHOM IMPOLEAYPHI MO MPUEMY U PETHCTPALUU
3afBJICHUS O TEPEBOJE MOMEIIEHUs U MPUIIOKEHHBIX K HEMy JOKYMEHTOB B (OpME 3JIEKTPOHHBIX
JIOKYMEHTOB cocTaBJisieT | pabouuii 1eHb ¢ MOMEHTA MOJIy4YeHHs TOKyMEHTOB.

Kputepuii mnpuHSATHS pelIeHHs: [OCTYIJIEHHE 3asBICHUS O IE€peBOJE IOMELIEHUS |
MIPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbraTroM aAMUHUCTPATUBHOW IPOLEAYPBI SABJISCTCS IMPUEM, PETUCTpaLUs 3asBICHUS O
[IEPEBOE MOMELIEHU U IPUIIOKEHHBIX K HEMY TOKYMEHTOB.

3.1.1.4. Tlpn HampaBiIeHUU 3asBUTEJIEM 3asBJICHUS U JOKYMEHTOB B YIIOJIHOMOYEHHBIH OpraH
MIOCPEICTBOM IOYTOBOM CBA3M CHELMAIMCT YIOJHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIM 3a MpHUEM U
BbIIaUy TOKYMEHTOB:

MPOBEPSIET TMPABWIBHOCTh aAPECHOCTH KoppecnoHAeHIMu. OmmboyHo (HE 1o ajapecy)
NPUCIIAHHBIC MTMCbMa BO3BPAIIAOTCA B OpraHU3aluio IIOYTOBOHU CBSI3U HCBCKPBITHIMU,

BCKPEIBA€T KOHBEPTEHI, IMPOBEPACT HAJIMYUC B HHUX 3aABJICHUA WU JOKYMCHTOB, 0053aHHOCTE 10
OpeaAOCTABJICHUIO KOTOPBIX BO3JIOKCHA HA 3aABUTCIIA,

MIPOBEPSIET, UTO 3asBJICHUE HAMKMCAHO pa300puunBO, GaMUIUU, UMEHA, OTYECTBA (IIPU HATWYHUH),
HaAaUMCHOBAHUC, aAPCC MECTA JKUTCIILCTBA, aIPp€C MCCTOHAXOXKACHU A, HAITUCAHBI ITOJTHOCTBIO;

MIPOBOAMUT TEPBUYHYIO MPOBEPKY IMPEICTABICHHBIX KOMHUIl JOKYMEHTOB, HX COOTBETCTBHE
NEHCTBYIOIIEMY 3aKOHOJATEJIbCTBY, a TAKXKE IIPOBEPSET, UYTO YKA3aHHbIE KOIHU 3aBEPEHBI B
YCTaHOBJICHHOM 3aKOHOJ1aTeIbCTBOM MOPSIKE;

MMPOBEPACT, UTO KOIIMU JOKYMCHTOB HC UMCHOT HOBpG)KI[CHPIﬁ, HAJIMYUC KOTOPBIX HC IMO3BOJISACT
OAHO3HAYHO HMCTOJIKOBATHh UX COACPKAHUEC, OTCYTCTBYIOT IMOAYMUCTKHU, IIPUITUCKU, 3aYCPKHYTEIC CJIOBA,
HCIIpaBJICHUA.

MaxkcuManbHBIH CPOK BBIMTOJIHEHUSI aJMUHUCTPATUBHON MPOLIEAYPHI MO MPUEMY U PETUCTPALUU
3ad4BJICHUA O IEPEBOAC MTOMCUICHUS U MPUJIOKCHHBIX K HEMY NOKYMCHTOB, ITOCTYIIMBHINX MOCPECACTBOM
MOYTOBOM CBSI3U, COCTABISIET 1 pabouuii 1eHh C MOMEHTA MTOTYYEHHUS JJOKYMEHTOB.



Kputepuii mnpuHATHS pelIeHHsA: [OCTYIJIEHHE 3asBICHUS O IIEpPeBOJE IOMELIEHUS |
MIPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynbraTroM aIMHHHMCTPAaTUBHOW IPOLEAYPHI SABJISIETCS IMPUEM WM PETUCTpalus 3asBICHUS O
[EPEBOE MOMEILIEHUS U IPUIOKEHHBIX K HEMY TOKYMEHTOB.

WNudopmanus o mpueme 3asiBICHUs O IIEPeBO/ie MOMELICHNS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB
(bukcupyercs B cUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJHOMOUYEHHOIO OpraHa, B JKypHalle
perucTparyy, B ciiyyae OTCYTCTBUS CUCTEMBI JIEKTPOHHOTO IOKyMEHTO000pOTA.

B JCHb PETUCTpALUA 3asiABJICHUA O IIEPEBOAC ITOMCHICHUA U IMMPUIOKCHHBIX K HEMY TOKYMCHTOB,
CIICIUaJIUuCT, OTBETCTBEHHBIN 3a IpueM  JOKYMCHTOB, MNCPEAACT TMOCTYNHUBIIUC TOKYMCHTLI
JOJDKHOCTHOMY JIMIY YIOJHOMOYCHHOI'O OpraHa ajid pacCMOTPEHHSA W Ha3HAYCHUA OTBCTCTBCHHOI'O
HUCIIOJTHUTCIIA.

3.1.2. ®opmupoBaHKe W HANPABJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHuU3aIlum),
YUYaCTBYIOIIHE B PEAOCTABICHNH MyHUIIUTIAIBHON YCIyTH (TP HEOOXOAMMOCTH).

OcHOoBaHMeM [UIsl Hayaja aJMUHUCTPATHUBHOM MpPOLEIyphbl SIBISETCS HENpeJCTaBIICHHE
3asiBUTENIEM JOKYMEHTOB, IpPEAyCMOTPEHHBIX NOANYHKTamMH 2, 3, 4 nyHkra 2.6.1 Hactosumero
aJIMUHUCTPATUBHOI'O PErIaMEHTa.

JIOJDKHOCTHOE JIMLIO YTOJTHOMOYEHHOIO OpraHa IMpd TOJYYeHUH 3asBICHHUS O IEpPEBOJE
MTOMEILIEHUS U IPUIIOKEHHBIX K HEMY JTOKYMEHTOB, ITOPYYaeT CHEUAINCTY COOTBETCTBYIOLIETO OT/AeNa
MIPOU3BECTU UX TPOBEPKY.

B ciyudae, ecnu crenuanucToM COOTBETCTBYIOIIETO OTHEeNa OyJeT BBISBICHO, YTO B IEpEeUHe
NpEaACTAaBJICHHBIX 3asABUTCIIEM JAOKYMCHTOB OTCYTCTBYIOT JOKYMCHTHI, npeayCMOTPCHHBIC
noAanyHkramMmu 2, 3, 4 myHkTta 2.6.1 HacTosIero agMUHHCTPATUBHOIO pErjiaMeHTa, MPUHUMAETCA
PEeHICHUC O HAITPABJICHUU COOTBCTCTBYIOIIHUX MCKBECAOMCTBCHHBIX 3alIPpOCOB.

MexBeTOMCTBEHHBIE 3aIIPOCHI HAMMPABIISIOTCS B CPOK, HE MPEBBIMAIOIMNN 3 pabodux JHEH CO THS
PEerucTpanuvu 3asBJICHUA O IIEPECBOAC MTOMCIHICHUA U NPUIIOKCHHBIX K HCMY TOKYMCHTOB OT 3asABUTCIIA.

HampaBnenne MeXBEIOMCTBEHHBIX 3allpOCOB OCYIIECTBISETCS B DJEKTPOHHON (opme ¢
HCITIOJIBb30BaAaHHUECM eﬂHHOﬁ CUCTCMBI MECXKBCIOMCTBCHHOI'O BHGKTpOHHOFO B3aPIMO,Z[eI>'ICTBI/I}I )41
MOJKJIFOYEHHOM K HEH PErMOHAIBHON CUCTEMbI MEKBEJJOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOJIECHCTBUSI.

CHCI_[I/IaJII/ICT COOTBCTCTBYIOIICTO OTACIIA, OTBETCTBEHHBIN 3a MOoATOTOBKY JOKYMCHTOB, 00s13aH
IIPUHATH HCO6XOI[I/IMBIG MEpPblI JId  IOJMYYCHHsSI OTBETAa Ha MCEKBCIOMCTBCHHBIC 3aIllpOChl B
YCTAaHOBJICHHBIC CPOKH.

B ciaydae He mocTymieHHs OTBETa Ha MEXBEJOMCTBEHHBIM 3alpoc B CPOK YCTaHOBJIEHHBIN
IIyHKTOM 2.6.3 aAMMHHUCTPaTUBHOI'O PETJIaMEHTa MPUHUMAIOTCA MEPHI B COOTBETCTBUU IOJITYHKTOM 3
IMyHKTa 3.1 HacTOAIIEro aIMUHUCTPATUBHOTO PETIAMEHTA.

Kputepuii  npuHATHA  pELIEHUS:  HENPEICTABICHUE  JOKYMEHTOB,  IIPEIyCMOTPEHHBIX
NMoANMyHKTaMu 2, 3, 4 myHkTa 2.6.1 HacTOAIIEro aAMUHUCTPATUBHOTO pETJaMeHTa.

PesynpraromMm  aAMMHHUCTPaTMBHOM  HpOLEAYpbl  ABIAETCA  IOJyYEHHE B paMKax
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBUS JOKYMEHTOB (MX KONHUH WJIM CBEIEHUM,
COJIepIKALIMXCS B HUX), HEOOXOIUMBIX JUIS IIPEIOCTABICHUS MYHUIUITAIBHON YCIIyTH 3asBUTEIIO, JINOO
nojlyueHne HH(OpMalMK, CBUAETEIbCTBYIOIIEH 00 OTCYTCTBUM B PACIOpPSHKEHUU  OPraHOB
(oprannzanmii), y4acTBYIOUIMX B MPEJOCTABICHUM MYHHMIMIIAJIbHOW YCIYTH, JOKYMEHTOB (MX KONHUM
WM CBEJICHUH, COAepKAIIUXCS B HUX), HEOOXOIUMBIX JJIsl IPEIOCTAaBICHUSI MyHULIUIIATbHON YCIyTH.



@ukcanus pe3yabTaTa BbIIOJHEHUs aMUHUCTPATUBHON IIPOLIEYPbI HE IIPOU3BOAUTCS.

3.1.3 TlpunsTue pemeHus o mepeBojie Wk 00 0TKa3e B IIEPEBO/IC KUIIOTO TTOMEIICHHSI B HEXKHUIIOE
Y HEXUJIOTO MOMEIIEHHUS B KUJIO€ MIOMEILEHHUE.

OcHOBaHMEeM Uil  HayajJla  AJMUHUCTPAaTUBHOM  NPOLEAYpPbl  SBISETCA  INOJy4eHHE
YIOJIHOMOYEHHBIM OPTaHOM JIOKyMEHTOB, YKa3aHHBIX B ITyHKTE 2.6.]1 HacTOAIIEro aIMUHUCTPATUBHOTO
pernamMeHTa, B TOM 4YHCIE MO KaHalaM MeEXBEIOMCTBEHHOTO HMH(OPMAILMOHHOTO B3aMMOJEHCTBHS,
1100 MHQPOPMALIMHU, CBUAETENbCTBYIOIEH 00 OTCYTCTBUM B PACHOPSHKEHUH OPraHoOB (OpraHM3aLuil),
YYaCTBYIOIIMX B MPEAOCTaBICHUM MYHUUUNAIbHONM YyCIyrd, JOKYMEHTOB (MX KONUH WIH
COJIepIKAIIMXCS B HUX CBEJICHUI), HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MYHHUIIMITAIBHOMN YCIIyTH.

OTBETCTBEHHBIM 32 BBIIIOJHEHHE aI[MHHHCTpaTHBHOﬁ nmpoucaypsl ABIICTCA AOJIKHOCTHOC JIUIIO
YHOOJHOMOYCHHOI'O OpraHa.

Crenuanuct  oTHena/yrnoIHOMOYEHHas KOMMCCHUS — TPOBOAUT  aHajdW3  IPEJCTaBICHHBIX
JOKYMEHTOB Ha HaJIMYM€ OCHOBAHHWM IS MPHUHATHUS PEIICHUS, U MOATOTABIMBAET MPOEKT PEIICHHs O
nepeBoJie WK 00 OTKa3e B MEpPEeBOJE KWIOrO MOMEIICHHUS B HEXWUIIOE M HEKUJIOrOo MOMEIICHHS B
KHII0€ TTIOMEIeHHe 110 (hopMme, YTBepKaAeHHOH noctanoBieHueM [IpasutensctBa PO ot 10.08.2005 Ne
502 «O6 yTtBepxkaeHuu (HOpMBI YBEAOMIICHUS O TIepeBoje (OTKa3e B MEPEBOJIC) JKUIOTO (HEKHUIIOTO)
MOMENIEHUS B HEXUII0€ (KUII0€) TTIOMEIICHHE.

[Ipu mocTyrmieHny B yIIOJHOMOYEHHBIM OpPTaH OTBETa OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa
MECTHOTO CaMOYTpAaBJICHUS JTUOO IMOJABEJOMCTBEHHON OpraHy rocylapCTBEHHOW BJIACTH WM OpraHy
MECTHOTO CaMOYTIPABJICHHs OpPraHW3allid Ha MEKBEIOMCTBEHHBIH 3ampoC, CBUACTEIBCTBYIOMIETO 00
OTCYTCTBHH JIOKyMeHTa W (wiu) wHQOpMaIuu, HeoOXOIUMBIX I MEPEeBOJa KUJIOr0 MOMEIICHUs B
HEXHUJI0€ TTOMEIICHUE WM HEXHJIOTO TOMEIICHHs B KUJIO€ MOMEIICHHE B COOTBETCTBHUU C IYHKTOM
2.6.1 HacTosALIETO AOMUHHCTPATUBHOIO pErJIaMEHTa, M €CJIM COOTBETCTBYIOIIMN JOKYMEHT HE
MPEACTABJICH 3asBUTENIEM 1O COOCTBEHHOW WHUIIMATHBE, YIIOJHOMOYECHHBIM OpraH IMOCJE MOJyYeHUS
YKa3aHHOIro OTBETA YBCAOMIIACT 3adBUTCIIA O IMOJIYUCHHUH TAKOro OTBETA, W MpPEAyIaract 3asiBUTCIIIO
MPEeACTaBUTh JAOKYMEHT M (WiH) mH(popMalnio, HeOOXOAUMBIE U1l TPOBEIEHUS IEePEeBOAa KHUIIOTO
IIOMCIICHHUA B HCXKHUIJIOC ITOMECIICHUEC NJIN HCKMUJIOIO ITIOMCIICHHUA B )KUJIOC ITIOMECIIICHUEC B COOTBCTCTBUU
C MyHKTOM 2.6.1 HACTOSIIIIEr0 aAMUHUCTPATUBHOTO PETIaMeHTa, B TEUCHHE TISATHAIIATH padounx THEH
CO OHA HAITPpaBJICHUA YBECOAOMIICHUA.

[Ipu HenpencraBlieHWH 3asBUTENIEM JOKYMEHTOB, HEOOXOAUMBIX JUIsl TMPEIOCTaBICHUS
MYHULUIIAIBHON  YCIIyI'M, B YKa3aHHOM Clly4ae, CIELHAIUCT COOTBETCTBYIOLIErO  OTAela
MOATOTABINBAET NMPOSKT PEIICHUS 00 OTKa3e B MEPEBOJIE KUIIOTO IMMOMEIIEHUS B HEXXHIIIOE TTOMEIIEHUE
WIIM HEXKHUIIOTO IIOMEIISHHS B XKUJI0C IIOMEIICHHE.

Pemenne 00 oTKa3ze KHIOTO IIOMCIICHUA B HEXHWJIIOC ITOMCIICHHUE WJIIM HEXWJIIOTO IIOMCIICHHUA B
JKHUJI0C MOMCIICHUE JOJIKHO COACPKATH OCHOBAHHA OTKa3a C 00s13aTeNBHON CCHUIKOH Ha HapyUuICHUA.

Pemennie o nmepeBoie mwinu 00 OTKaze B MEPEBOJIE JKUIIOTO MOMEIICHHS B HEXKUJIOE MOMEIIEHHE
WM HEXWIOr0 TIOMENIEHUST B KUJIOE TIOMEIIEHHE MOJAMUCHIBACTCS JOJKHOCTHBIM JIUIIOM
YIOJHOMOYEHHOTO OpraHa B ABYX JK3eMIUIIpax M MepeAaeTcs CIEUUalIuCTy, OTBETCTBEHHOMY 3a
MpUEM-BbIIa4y JOKYMEHTOB.

B caydae mnpexacrtaBieHHs 3asBICHMS O TMepeBojae TnomemieHus yepe3 MOPIL[ mokymeHT,
MOJTBEPKIAIOUINIA TPUHATHE pelieHus], Hanpasusercs B MODL, ecnu nHO# criocol ero moiydeHus: He
YKa3aH 3asBUTEIIEM.

MakcumanbHbld CPOK BBIINOJHEHUsS AJMUHUCTPATUBHON IMPOLENYpPHl NPUHATHS PELICHUS O
nepeBosie WK 00 OTKa3ze B MEPEBOJE KHJIOTO MOMELICHUS B HEXWIOE M HEXWIOro IOMELICHHS B



KWIOE IIOMEIIEHUE HE MOXKET IMIPEBBIIIATh CpOKa NSATH JHEW CO JHSA IPEACTaBICHUS B
YIOJIHOMOYEHHBIN OpraH JOKYMEHTOB, O0SI3aHHOCTh IO NPEJCTABICHUIO KOTOPBIX B COOTBETCTBUH C
IIyHKTOM 2.6.1 HacTosIEero aAMMHUCTPAaTUBHOIO PETIaMEHTa BO3JI0’KEHA HA 3asIBUTENIS.

Kputepuii mpunsTHs penieHus: Hamu4re (OTCYTCTBUE) OCHOBAHHM JIJIsl OTKa3a B MPEI0CTaBICHUN
MYHHULMIAJIBHOW yCIIyTH, THPEIYyCMOTPEHHBIX IYHKTOM 2.7 HACTOSIIEr0 aJMHUHUCTPATUBHOTO
periiaMeHTa.

Pe3ynpratoM agMUHUCTPAaTUBHOM NPOLEAYPHl SIBISIETCA IOCTYIUIEHME K  CHEHUAINCTY,
OTBETCTBEHHOMY 3a NpHEM-BblIady JOKYMEHTOB, PELICHUS O MepeBoje UM 00 OTKasze B MEpEeBOjIE
YKWJIOTO TIOMELIEHHSI B HEXKUIIOE M HEXKUIJIOTO IOMEILLEHUS B )KUJIO€ ITOMEILIEHUE.

Pe3ynbTar BRIMONHEHUS aAMUHUCTPATUBHON MPOIEAYpbl PUKCUPYETCS B CUCTEME AJIEKTPOHHOTO
JTOKYMEHTO000pOTa YIOJIHOMOYEHHOTO OpraHa, )KypHalle perucTpalum.

3.1.4. Brimaua (HampaBiieHHE) TOKYMEHTOB IO PE3yJIbTaTaM MPEIOCTABICHUS MYHHUITUTIATLHON
YCIIyTH.

3.1.4.1. Beimaua (HampaBiieHHE) JOKYMEHTOB TI0 pe3yibTaTaM MPeIOCTaBICHUS MyHHUITUTIATHHOM
YCIIyT'd B YIIOJIHOMOYEHHOM OpTaHe.

OcHoBaHMeM /Jisl HayaJla MPoLEeayphl BbIIa4l JOKYMEHTOB SIBJSIETCS] HANU4YUEe C(HOPMUPOBAHHBIX
JIOKYMEHTOB, SIBJISIFOLLUXCS PE3YJIbTATOM MPEAOCTABICHUS MYHULIUNIAILHON YCITyTH.

Jns momyuyeHus: pe3ysbTaTOB MPEJOCTABICHUS MYHHUIMIAIbHOM yCIyrd B OyMa)XHOM BHIE U
(M) 7S CBEPKH AJIEKTPOHHBIX 00Pa30B JTIOKYMEHTOB C OpUTHMHANaMU (IIpU HAIIpaBJICHUM 3aIpoca Ha
npenocrtasienne ycayru depes EINTY, PIITY (nmpu Hamuduu TEXHUYECKOW BO3MOXKHOCTH) 3asBUTEIb
OpEaABABIACT CIACAYIONNE JOKYMCHTDI:

1) TOKyMEHT, YIOCTOBEPSIOIINI JIMYHOCTh 3asIBUTEIIS;

2) NOKyMEHT, NOATBEPKIAIOLINI TOJIHOMOYMS MPEACTABUTENS HA MOIYYEHHE JOKYMEHTOB (€ciu
OT UMEHU 3as1BUTENS IEHCTBYET NPEICTABUTEND);

3) pacnucka B MOJYyYEHUU JOKYMEHTOB (MPU €€ HATUYHUH Y 3asIBUTEIS).

Cneunanuct, OTBETCTBEHHBIM 3a IpPHEM M BblAA4Yy JOKYMEHTOB, IPU BbLAAU€ pe3ysbTaTa
MIPEOCTABICHUS YCIyTH Ha OYMa)>KHOM HOCHTEIIE:

1) ycTaHaBIUBaET JIMYHOCTH 3asBUTENS JIMOO €ro MpeCTaBUTeNs;

2) npoBepsieT MPaBOMOYUS NPEACTABUTENS 3asBUTEN JAECUCTBOBAThH OT MMEHU 3asBUTEN IpU
IIOJIyYEHUU JOKYMEHTOB;

3) BBIIAET 1OKYMEHTHI;

4) peructpupyeT (akT BBIJAYM JTOKYMEHTOB B CHCTEME 3JIEKTPOHHOTO JIOKyMEHTOO00OpOTa
YIOJIHOMOYEHHOI'0 OpPraHa U B KypHaJle perucTpanuy;

5) oTKa3bIBaeT B Bblaue pe3yiibTaTa MpeloCTaBlIeHNs MyHUIIUIIAIbHON YCIYTH B CIIy4asiX:

- 3a BBIIIa‘-IeI\/JI JOKYMCHTOB O6paTI/IHOCB JIMILIO, HE ABJAIOLICECA 3asABUTCIIEM (GI‘O
MIPEACTABUTENIEM);

- 06paTHBmeec;1 JIMIO OTKAa3aJIOCh MPEABABUTL JOKYMCHT, y,[[OCTOBGpSIIOIJ_II/Iﬁ €ro JU4YHOCTb.



B ciydae nogaum 3asBUTENEM JOKYMEHTOB B JIEKTPOHHOM BujIe nocpencrsoM EINNY, PIIIY u
YKa3aHHHM B 3alpoce O IOJYyYEHHH pe3ysibTaTa IpEIOCTaBICHHsS YCIYTM B JJIEKTPOHHOM BHJIE,
CIIELUAJIUCT, OTBETCTBEHHBIN 3a IIPUEM U BbIJ1a4y JOKYMEHTOB:

1) ycTaHaBIUBAET JIMYHOCTH 3asBUTENS JIMOO €ro MpeCTaBUTeNs;

2) npoBepsieT MpaBOMOYUS MPEACTABUTENS 3asBUTEN JAECHCTBOBAaThH OT MMEHU 3asBUTENS IpU
IIOJIyYEHUU JOKYMEHTOB;

3) cBepsieT >NEKTPOHHBIE 00pa3bl JTOKYMEHTOB C OpUTHMHAIAaMH (TIPH HAINpaBICHHH 3ampoca U
JIOKYMEHTOB Ha npeaocTtapiienue ycayru yepes EINNY, PIITY;

4) yBeoMIIsIeT 3asBUTENSL O TOM, YTO PE3yJIbTAT MPEJOCTABICHUS MYHUIUIIAIBHON yCiayru OyneT
HarpaBiieH B 1uuHbli kabunet Ha EINT'Y, PIIT'Y B opme eKTpOHHOTO TOKyMEHTA.

[Ipy yCTaHOBIEHUM pPACXOXKAECHUH HIIEKTPOHHBIX OOpPa30B JOKYMEHTOB, HAIpPaBICHHBIX B
WIEKTPOHHON (QopMe, C OpUTHHANAaMH, pe3yJbTaT NPEAOCTABICHHUS YCIYTHM 3asBUTENI0 HE
Hanpasisiercs yepes EIIIY, PIII'Y, o ueM cocTaBisieTcs akr.

B cnyuae, eciu npuHSATO pelnieHre o MepeBoie Wik 00 0TKa3e B MEPEBOJIE KUIIOTO MTOMEIICHHS B
HEXUJIOE€ U HEXUJOr0 TMOMEIIEHUS B JKUJIOE TOMEIIEHHe, JaHHOE pEUICHUE CKAHUPYETCS U
HampaBisiercs 3asButento uepe3 EITY, PIIIY mubGo nHanpaBmsgercs B (opme 3JIEKTPOHHOTO
JIOKYMEHTA, MOAMMCAHHOTO 3JIEKTPOHHOU MOMAMUCHI0 B JTHYHBIA KaOuHeT 3asButens Ha EIITY, PIITY.
JlaHHOE pellIeHrEe BhIIACTCS WIIM HAMPABIISICTCS 3assBUTENIO HE MMO3/IHEE YeM Yepe3 TpU padouux JTHS CO
JTHS TIPUHSATHUS TAKOTO PEIICHUS U MOXKET OBITh 00’KaJOBaHO 3asBUTEJIEM B CYACOHOM MOPSIZIKE.

MakcuMalibHBII CPOK BBINOJHEHHUS JAHHOW aJIMHHUCTPATUBHOM MPOLIEAYPHl COCTAaBISEeT 3
pa60q1/1x AHA CO IHA MMPUHATUA PCIICHUA O IEPCBOAC UIIN 06 OTKa3C B IICPCBOJAC KUJIOI0 MOMCIICHUSA B
HEXUJI0€ U HEeXKUJIOTO MOMEIIEHHUS B JKUJIO€ TIOMEILECHHUE.

Kputepuii npuHATHS pellleHUs: MPUHATHE PEHIeHHs O IepeBoje WM o0 OTKa3e B IEpeBOjie
YKWJIOTO TIOMELIEHHSI B HEXKUIIOE M HEXKUIJIOTO TIOMEILLEHUS B )KUJIO€ TOMEILIEHUE.

Pe3ynpTaToM aJIMUHUCTPATUBHON MPOLEAYPHI SBISETCS BblJada WM HAMNpPaBJICHUE MO aapecy,
yKa3aHHOMY B 3asBieHud, J1ubo uepe3 MOIL[, EII'Y, PIIIY 3asgButento JAOKyMEHTa,
MOJTBEPKIAIOIIETO MPUHITUE TAKOTO PEIICHUS.

Pe3ynbTar BHIMOTHEHHUS aAMHUHUCTPATUBHON MPOIEAYPhl (PUKCUPYETCS B CUCTEME AJIEKTPOHHOTO
JIOKYMEHTOO000pOTa yIOJIHOMOUYEHHOTO OpraHa U B KypHajie perucTpari.

4. ®opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM
aIMUHUCTPATUBHOIO PerjaMeHTa

4.1. Tlopsgok OCYyIIECTBICHUS TEKYIIETO KOHTPOJs 3a COOMIOJEHUEM U HCIIOJTHCHHEM
OTBETCTBEHHBIMHU JOJIKHOCTHBIMU JIMLIAMHU TOJOKEHUN HACTOSIIET0 aJMUHUCTPATUBHOIO PErjlaMeHTa
U HHBIX HOPMATHUBHBIX TIIPABOBBIX AaKTOB, YCTaHABJIMWBAIOMIUX Tpe60BaHI/I${ K MIpEeaoCTaBJICHUIO
MYHUIHUIIAIBHON YCIYTH, a TAK)KE IPUHATHEM UMHU PEIICHUM.

Texkymmuit  KOHTpPOJAL 3a  COOJIONIGHMEM W WCIOJMHEHHEM  JIOJDKHOCTHBIMU  JIMIIAMHU
YIOJIHOMOYEHHOIO OpraHa yyera MOJOXXEHUH JaHHOrO aJMUHUCTPATHUBHOTO pErjlaMeHTa U HWHBIX
HOPMAaTHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MYHHIUTATBHON
YCIIYTH, a TaK)Ke MPUHATUEM UMH PELICHUN (Janee - TeKYIUA KOHTPOJIb JAESITEIbHOCTH) OCYILIECTBIISIET
JOJDKHOCTHOE JIUIIO YIIOJTHOMOYEHHOTO OpraHa.



Texyuuii KOHTPOJIb OCYIIECTBISIETCS IyTEM MPOBEACHUS MPOBEPOK COOTIOIEHUS U UCTIOTHEHUS
JOJDKHOCTHBIMU JIMIIAMHM M COTPYIHHUKAMM ITOJIOKEHHM HACTOSIILEr0 aJMHUHUCTPATUBHOIO pErjlaMeHTa
U WHBIX HOPMATHBHBIX TIPAaBOBBIX aKTOB, YCTaHABIMBAIOIIMX TPeOOBAaHUS K MPEJOCTABICHUIO
MYHMIMIIAJIBHON YCITyTH.

4.2. IlopsioK U NEPUOJUYHOCTD OCYILECTBIICHHUS TIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK MOJTHOTHI
U KauecTBa IMPEIOCTAaBICHUS MYyHUIUMNAIBHON yCIyrd, B TOM YHCIE MOPAIOK U (POpPMBI KOHTPOIS 3a
MOJIHOTOM M KAYECTBOM NPEIOCTABICHUSI MyHUIIMTIAIBLHON YCIYTH.

KoHTpoJIb 32 IOJTHOTOM M Ka4eCTBOM IMPEJIOCTABICHUS MyHUITUIAIBHON YCIYTH BKIIOYACT B ceOs
MIPOBEACHUE IIPOBEPOK, BBIABICHUE U YCTPAHEHUE HAPYIICHUM IIPAB 3asiBUTENICH, IPUHATUE PELICHUN U
MOATOTOBKY OTBETOB Ha HX OOpaIlleHUs, CcoJep)Kamue >kamoObl Ha neWicTtBus (Oe3aeiicTBue)
COTPYIHUKOB.

[TpoBepky MOJHOTHI U KayecTBa MPEJOCTABICHUSI MYHHUIIUIIAJIBLHONW YCIYTH OCYIIECTBISIIOTCS Ha
OCHOBAHUU PaCHOPsKEHUI YIIOJHOMOYEHHOIO OpraHa.

[IpoBepkr MOTYT OBITH IJIAHOBHIMU M BHEIUIAHOBBIMU. [1OpAIOK M MEpUOTUYHOCTH IUIAHOBBIX
MPOBEPOK  yCTAHABIMBAIOTCS  PYKOBOJAMUTENEM  YIOJIHOMOYEHHOro opraHa. Ilpu mpoBepke
paccMaTpuBalOTCA BCE BONPOCHL, CBSI3aHHBIE C MPEJOCTABIECHUEM MYHHIMIIAIBHOM YCIYTH
(KOMIIEKCHBIE TIPOBEPKH ), WU OTJEIbHBIE BOMPOCHI (TEMATUUECKUE ITPOBEPKH).

BHeruiaHOBBIE TPOBEPKM IMPOBOIATCS A NPOBEPKHU (PakTa yCTpaHEHUS paHee BBISBICHHBIX
HapylIeHWH, a Takke B Cilydyae MOIydeHus xano0 Ha paedcTBus (Oe3neiicTBHE) COTPYIHHMKOB.
[IpoBepku Takxke MPOBOJATCS 110 KOHKPETHOMY OOpAIIEHUIO 3asBUTEIS.

ITeproaMYHOCTH OCYIIECTBIICHHUS MIJIAHOBBIX ITPOBEPOK - HE PEXKE OJHOIO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh JOJLDKHOCTHBIX JIMII, YIOJHOMOYEHHOIO OpraHa 3a pPelIeHUs] U JEeUCTBUSA
(6e3metlicTBUE), MPUHUMAEeMble (OCYIIECTBISEMbIE) UMH B XOJI€ MPEIOCTABICHHS MYHUIUITAIBLHON
YCIIyTH.

Ilo pesynpTaTaM IPOBEPOK B CiIydae BBISABICHUS HAPYLICHUM IIOJIOKEHUN HACTOSALLErO
aIMUHUCTPATUBHOTO pErJIaMeHTa W HWHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB, YCTAHABIMBAIOIIHMX
TpeOOBaHUS K MPEIOCTABICHUIO MYHUIIUMATHHONW YCIYTH, BUHOBHBIE COTPYAHHMKH W JTOJDKHOCTHBIC
JIMIIa HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOIaTeNIbcTBOM Poccuiickoit deneparym.

CoTpyIHUKH, OTBETCTBEHHBIC 3a MpPUEM 3asBICHUNW U JOKYMEHTOB, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 COOJIIOJIEHUE CPOKOB U MOPSAJIKA TPUEMa U PETUCTPALIUU JOKYMEHTOB.

CoTpyHHMKHM, OTBETCTBEHHBIE 3a IOJAIOTOBKY JOKYMEHTOB, HECYT IEPCOHAJIbHYIO
OTBETCTBEHHOCTb 3a COOJIIOJIEHHE CPOKOB U MOPsIKa 0pOpMIIEHNS JOKYMEHTOB.

CoTpyHHMKM, OTBETCTBEHHBIE 3a BblJauyy (HAIpaBJIEHHWE) AOKYMEHTOB, HECYT IEPCOHAIBbHYIO
OTBETCTBEHHOCTH 32 COOJIIOICHHE TOPSIKA BhIa4YH (HAMPABICHUS ) JOKYMEHTOB.

JloJoKkHOCTHOE  JIMIIO,  MOAINMCABIIEE  JIOKYMEHT, C(OPMHUPOBaHHBIH 1O  pe3yjbTaTram
MPEOCTABICHUS] MyHHIIMTIAIIEHOW YCIYTH, HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTH 32 NMPAaBOMEPHOCTh
NPUHATOIO pEIIEHUS M BblIAdy (HANpaBiI€HHE) TaKOro JOKyMEHTa JIMIly, IpEACTaBUBLIEMY
(HampaBUBIIEMY ) 3asIBJICHNE.

[lepcoHasibHasi OTBETCTBEHHOCTb COTPYAHUKOB M JIOJDKHOCTHBIX JIMI[ 3aKpeIuisieTcss B HUX
JOJKHOCTHBIX HHCTPYKLMSX B COOTBETCTBUU C TpeOOBaHMSIMH 3aKOHOAaTeldbcTBa Poccuiickoif
denepauuu.



4.4. TlonoxeHus, XapakTepU3yIOIIUe TpeOOBaHUS K TMOPAAKY M (QopMaM KOHTPOJS 3a
IIPEJOCTaBIEHUEM MYHUIMNAIBHON yCIYrH, B TOM YHUCIIE€ CO CTOPOHBI I'pa)</aH, UX OObEIUHEHUN U
OpraHu3aLNi.

KoHTpoJIb 32 UCIIOIHEHNEM JTaHHOTO aAMUHUCTPATUBHOIO PErVIAMEHTA CO CTOPOHBI TPaXKIaH, UX
O0bEIUHEHUH M OpraHu3alMi SBISETCS CaMOCTOSTENBbHOW (OPMOIl KOHTPOJIS M OCYIIECTBIISAETCS
IyTEM HaIpaBJIeHUS OOpalleHHil B YIIOJTHOMOYEHHBIN OpraH, a TakKe IMyTeM 00KaJoBaHUs ACHCTBUI
(Oe3melicTBUSI) W pEIICHHM, OCYIIECTBISEMBIX (IPHUHATHIX) B XOJE€ WCIOJNHEHUS HACTOSIIETO
aMUHUCTPATUBHOTO PETJIaMEHTA.

['paxxnane, ux oOBEAMHEHHS U OPraHU3alMK BIIPABE HANPABIIATH 3aMEYaHUs U MPEATIOKEHHUS 1O
YIIYUIIEHUIO Ka4e€CTBA U JOCTYITHOCTH NPEIOCTABICHUS MyHULIUIIAIBbHON YCIYTH.

5. locyneOHblii (BHeCYAeOHBbIN) MOPSAA0K 00/KAJOBAHUS PeLICHU I
U AecTBUil (0e31eCTBHSI) OPraHOB, PEI0CTABISIIOIINX
MYHHIUNIAJIbHbIE YCJIYTH, 4 TAKKE
HX J0JIKHOCTHBIX JIMI

5.1. Nuadopmanus Ui 3aMHTEPECOBAHHBIX JIMII 00 WX TMpaBe Ha JOCylaeOHOe (BHeCyAcOHOE)
oOxanoBaHue AeicTBuii (Oe3meicTBUS) W (WJIM) pelIeHUH, MPUHATHIX (OCYLIECTBICHHBIX) B XOJE
MPEAO0CTABIICHNUS] MYHUIIMTTIAIIbHON YCIIYTH (J1ajee - xKano0a).

3agBUTENHM MMEIOT MpaBO MOAATh KajoOy Ha pelieHue M jaeiicTBue (Oe3neiicTBue) oprana,
MPEIOCTABIIAIOIET0  MYHHULUINAIbHYIO  yCIyry, JOJDKHOCTHOIO — JIMLA,  MPEAOCTaBISIOLIETO
MYHUIUIAIBHYIO YCIYTy, MyHHUIMIIAIBHOTO CIIy’)Kallero, pyKOBOAUTENsl OpraHa, MpeloCTaBIIsIOIEro
MYHHULMIAIBHYIO YCIYTY.

Xanoba momaercst B MUCbMEHHOHN (opMe Ha OyMa)KHOM HOCHUTENE, B 3JIEKTPOHHOU (opme B
OpraH, MpeIOoCTABIIAIOIINN MYHULIUIIATbHYIO YCIIYTY.

Xanoba Ha pemenus u aeiictBus (O6e3nelCTBHE) OpraHa, MPeAOCTaBISIONIEr0 MyHUIIUIAIBHYO
YCIIyTy, JOJKHOCTHOI'O JIMIA OPTraHa, MPENOCTABIIAIOIIET0 MyHUIMIIAIBHYIO YCIyTy, MyHUIMIIAJIbHOTO
CITy’Kalllero, PYKOBOJIUTENS OpraHa, IMpeloCTaBISIOIIEr0 MYHMLIUNAIbHYIO YCIYry, MOXET OBbITh
HampasieHa o moure, yepe3 M®ILI, ¢ ucrnonp3oBaHreM WHPOPMANNOHHO-TEIEKOMMYHHUKAITMOHHON
cetu «MHTepHeT», oduumanbHOro caiiTa opraHa, NPeIOCTABISIOIIEr0 MYHMLMIAIBHYIO YCIYTY,
EIIT'Y, PIII'Y, a Takke MOXKET OBITh MPUHSTA TIPU JINYHOM TIPHEME 3asBUTEIIS.

3asBUTENb MOXKET 0OPATUTHCS € KaJlo0O0M, B TOM YHUCIIE B CIEIYIOIUX CIIydasx:
1) Hapy1IeHHEe CpOKa PErucTpalvy 3arpoca O MPEeA0CTaBICHUN MyHUIIUIIAIbHON yCITyTH;
2) HapyllIeHHEe CpOKa MPel0CTaBICHNs MyHUIUIIAIbHON yCIIyTH;

3) tpeboBaHMEe y 3asABUTENS JOKYMEHTOB WM WH(GOPMAIMU JTUOO OCYIIECTBICHHS ICHCTBHIA,
IIPEICTAaBICHUE WU OCYILECTBIEHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMH IIPAaBOBBIMH AKTaAMHU
Poccuiickoit denepanny, HOpMaTUBHBIMU NPABOBBIMHM akTaMHu cyObekToB Poccuiickoit ®enepanum,
MYHHMLMIIAJIBbHBIMU [IPABOBBIMU aKTaMU JJIsl IPEJOCTABICHHUS] MyHULIMIIAIIBHON YCIIYTH;

4) oTka3 B MpHUEME JOKYMEHTOB, IMPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMU akTamMu Poccuiickoit ®enepannu, HOPMATUBHBIMH MPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickoit  ®enepanyiyi, MYHUIUNAIbHBIMM  [PABOBBIMU  aKTaMW  JJISI  [PEIOCTaBICHUS
MYHULUIAJIBHON YCITyTH, Y 3asBUTEIIS;



5) oTka3 B NPEJOCTAaBICHUM MYHHULMINAIBHOW YCIyI'M, €CIM OCHOBAaHUS OTKaza He
MpeyCMOTpPEeHbl  (enepaJbHBIMH  3aKOHAMU M TMPUHATHIMH B COOTBETCTBUM C HUMH HWHBIMH
HOPMAaTUBHBIMHU IpaBOBbIMU akTamu Poccuiickoit denepanuu, 3aKkOHaMU U MHBIMM HOPMAaTHBHBIMU
MPaBOBBIMU aKTaMH CyObeKTOB Poccuiickoii deneparyiv, MyHUIIUITAILHBIMU TTPAaBOBBIMU aKTaMH,

6) 3arpeboBaHHME C 3asABUTENS NPHU MPEIOCTABICHUM MYHHUIMIAIBHON YCIyrd IUIaThl, HE
MPEeyCMOTPEHHOW HOPMATUBHBIMU TPaBOBBIMM akTamu Poccuiickoit ®enepanuu, HOPMATHBHBIMU
MIPaBOBBIMU akTaMu cyObekToB Poccuiickoit deneparyy, MyHUIUIATbHBIMHA TPABOBBIMU aKTaMU;

7) OTKa3 oprasHa, NMpeAOCTaBISAIONIET0 MYHHMIMIAIBHYIO YCIYyTy, JAOKHOCTHOTO JIMIA OpraHa,
MPEJOCTABIAIONIETO MYHUIUNAIBHYIO  YCIyry, MHOTO(QYHKIMOHAJIFHOTO IIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAJIBHOTO ~IIEHTPA, OpraHW3aldid, MpeayCMOTPEHHbIX dacTthto 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210, win ux paOOTHUKOB B HCIPABICHUU JOMYIIEHHBIX UMHU OINEYaTOK U
OIIMOOK B BBIIaHHBIX B pe3yJbTare MPeIOCTaBJICHUS FOCYAapCTBEHHOW WM MYHULIMIMAIBHON yCIyTH
JOKyMEHTaX JH00 HapyIleHHe YCTaHOBICHHOTO CPOKA TaKUX MCIPABJICHUH;

8) HapylleHHe CpoKa WM MOpAAKa BbIIAYM JOKYMEHTOB 10 pe3yibTaTaM MpeJoCTaBICHUS
MYHUIHUIIATBLHON YCIyTH;

9) mnpuOCTAaHOBJICHUE MPEJOCTABICHHS  MYHUIIMIIAJBLHONW  YCIYTH, €CJIH  OCHOBAHUSA
MIPUOCTAHOBIICHUSI HE TPEIYCMOTpPEHHI (efepaabHbIMU 3aKOHAMH U MPUHSATHIMA B COOTBETCTBUHU C
HUMHU HWHBIMM HOPMATHBHBIMH NpaBOBbIMH akTamMu Poccuiickoit ®denepanuu, 3aKOHAMU U WHBIMHU
HOPMATUBHBIMU TIPaBOBBIMH aKkTaMu CcyOBbekToB Poccuiickoii @enepanuy, MyHHIUIATbHBIMUA
MPaBOBBIMU aKTaMU;

10) TpeGoBaHue y 3asBUTENS MPHU MPEIAOCTABICHUHM MYHUIMIAIBHON YCIIyTH JOKYMEHTOB WM
nH(pOpMaliY, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPHU MEPBOHAUYATIHLHOM
OTKa3C¢ B IMPUCMEC JOKYMCHTOB, HGO6XOILI/IMI>IX AJId IpEeAO0CTaBJICHUSA MYHHHHHaHBHOﬁ ycCiyru, 3a
HCKJIIOUCHUEM CITy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 4dactu | ctateu 7 ®denepanbHOro 3akoHa N
210-03.

XKanoba momkHa coepx aTh:

1) HauMeHOBaHWE OpraHa, MPEIOCTABIISIONIEr0 MYHHUIMIIAIBHYIO YCIYTy, TOHDKHOCTHOTO JIMIIA
OpraHa, MpeOCTaBISIONIET0 MyHUIUIIANBHYIO YCIyTy, TM00 MyHHIUIIAIBHOTO CITY’KaIllero, PEIIeHHs
u nefcTBus (6e31eiicTBHE) KOTOPBIX 00KAIYIOTCS;

2) daMuauo, UMs, OTYECTBO (TTOCNIENHEE - MPH HAJWYMH), CBEICHUS O MECTE >KHUTEIhCTBA
3asdBUTCIIA - (I)I/ISI/I‘-ICCKOFO Jna JII/I60 HAanMCHOBAHUC, CBCACHHUA O MCCTC HaXOXIACHHUA 3aABUTCIIA -
FOPUIMYECKOTO JINIA, a TaKKe HOMEep (HoMepa) KOHTaKTHOTO TenedoHa, aapec (aapeca) dIeKTPOHHOM
MOYTHI (IIPH HAIMYKMK) U TTOYTOBBIH ajjpec, M0 KOTOPBIM JI0JKEH ObITh HAIIPaBJICH OTBET 3asBUTEIIO;

4) cBemeHmss 00 O0OXKalyeMbIX  peIIEHUAX ¢ JedcTBUiX  (Oe3deiicTBHMU)  OpraHa,
OpeaoCTaBIAIOMICIO MYHUIHMIIAIIBHYIO YCIYry, HOOJDKHOCTHOI'O JIMIa OpraHa, MIPEAOCTaBJIAIOLICTO
MYHUIIUTATBHYIO YCIYTY, TH00 MyHHUIMIIATBHOTO CITYKaIlero;

5) JOBOAbI, Ha OCHOBaHUH KOTOpBIX 3a4dBUTCIIb HEC COIJIaCEH C peI_HeHI/IeM nu HeﬁCTBHCM
(Oe3melicTBHEM) opraHa, MPEOCTABISIONICT0 MYyHHIMITAIBLHYIO yCIyTy, JODKHOCTHOTO JIMIA OpraHa,
MIPEJOCTABIIAIONIETO MYHHUIMIIATBHYIO YCIYTY, JINO0 MyHUIIUIIAIBHOTO CITy)Kallero. 3asBUTEIEM MOTYT
OBITH TIPEACTABICHBI JOKYMEHTHI (IIPWU HAJIWMYHUH), TOATBEP)KIAIONINE JTOBOJBI 3asgBUTENS, JUOO HMX
KOIIHNH.

5.2. Opran MeCTHOrO CaMOYIIpPaBJICHHS, OpPraHU3alMM M YMOJHOMOYEHHbIE HAa PACCMOTPEHHE
XKasoObl JIMIA, KOTOPBIM MOXKET OBbITh HalpaBlieHa jkanoba 3asBUTENs B J10CyAeOHOM (BHECyAeOHOM)



MOpsI/IKE.

XKanoOb1 Ha pereHus, nedcTBUs (0€3ACHCTBHUSA) TOJPKHOCTHBIX JIUIl PACCMAaTPUBAIOTCS B TIOPSIKE
u cpokH, ycraHoBieHHble DenepanpHplil 3akoH oT 02.05.2006 Ne 59-®D3 «O mnopsake paccMOTpEHHUS
oOparenuit rpaxaad Poccuiickoit denepanum.

5.3. Crioco6b1 HHPOPMHUPOBAHUS 3asBUTENICH O MOPAAKE MOAAYN M PACCMOTPEHUS 5Kal00bl, B TOM
gucie ¢ ucnons3oanueM EINTY, PIITY.

He no3aHee 1HS, cleayromero 3a JHEM MPUHATHUS PELIeHNUs, 3asBUTEI0 B MMCbMEHHOM (Gopme u,
TI0 YKEJIAHUIO 3asBUTENS, B AJIEKTPOHHON (hopMe HAMpaBIIAETCS MOTUBHPOBAHHBIN OTBET O pe3yiIbTaTax
paccMOTpEeHHS KaOOBI.

B cnywae mpusHaHus kanoObl MOAJNEXKAIEH YAOBIECTBOPEHUIO B OTBETE 3asIBUTENIO JaeTcCs
uHpopManus O IEeHCTBUAX, OCYIIECTBIIEMBIX OPraHOM, MPEAOCTABISIONINM MYHHUIUIIAIBHYIO YCIYTY,
B LEJSAX HE3aMEIJIMTENBHOTO YCTPAaHEHUsS BBISBICHHBIX HAPYIICHHWM MPU OKa3aHUU MYHHUIMNAIbHOU
YCIIYTH, a TaKXKe MPUHOCATCS M3BUHEHHUS 3a TOCTABJICHHBIE HEYI00CTBA M yKa3bIBaeTcs HH(popMaIus o
NAIbHEeHIINX JIEeHCTBUSAX, KOTOpble HEOOXOIMMO COBEPUIMTHh 3asBUTENI0 B LENSIX IOJTyYCHHUS
MYHULHUIATBEHON YCITyTH.

B cinydae npusHaHug kanoObl HE MOAJEXKAIEH YAOBIECTBOPEHUIO B OTBETE 3asBUTENIO JTAIOTCS
apryMEHTHPOBAaHHBIE PA3bICHEHHS O MPUYMHAX MPHUHATOTO PEIICHHS, a TaKKe HHPOPMALIUS O TOPSIKE
00>aJIOBaHUS IPUHATOTO PEIICHHUS.

B ciyuae ycraHOBIEHHS B XOJ1€ WM IO pE3yJbTaTaM PacCMOTPEHUs KaJloObl MPU3HAKOB COCTABA
aIMUHUCTPATUBHOIO IIPABOHAPYIIECHWS WM NPECTYIICHUS JOJDKHOCTHOE JIMIIO, HAaJCJIEHHbIE
MOJTHOMOYHSIMH 110 PAaCCMOTPEHUIO KajJo0 He3aMeUIUTENbHO HAIPABISIOT UMEIOIIUECS MaTepUaibl B
OpraHsl IPOKYpPaTyphl.

5.4. llepeueHb HOPMATHBHBIX TIPABOBBIX AaKTOB, PETYIUPYIOIIMX MOPSAIOK J0CYIeOHOTrO
(BHECyieOHOTO) O00’KamoBaHUs peHIeHUH W AeHCTBUN (O€31eiCTBUSA) OpraHa, MPEeaOoCTaBIISIONIETO
MYHHIUIIAIBHYIO YCIIYTY, a TAKXKE €ro JOKHOCTHBIX JIMII.

[Topsimok nmocyneOHOro (BHECyaeOHOro) oOKajgoBaHUS PEIICHWH M JeHCTBUNA (Oe3mercTBHS)
Oprasa, MpeaoCTaBIISIOIIEr0 MyHUIIMIIAIBHYIO YCIIYTY, @ TAKXKE €ro JOHKHOCTHBIX JIML, PYKOBOAUTENS
YIOJHOMOYEHHOTO OpraHa Ju0o CHelualucTa YIOJIHOMOYEHHOTO OpraHa OCYILIECTBISETCS B
cootBeTcTBUM ¢ DenepanbHpiM 3akoHOM Ne 210-P3, nmocranosnenueM IlpaButenscrBa Poccuiickoit
Oenepannu ot 16.08.2012 Ne 840 «O mopsiagke momadyd W PaACCMOTPEHHS KaloO Ha perieHUs U
neiictBusi (Oe3neiicTBue) (enepanbHBIX OPraHOB HCIIOJHUTENBHON BJIACTH U MX JOJDKHOCTHBIX JIMIL,
(benepanbHBIX TOCYJAPCTBEHHBIX CIYKalIUX, JOHKHOCTHBIX JIMILl FOCYAAPCTBEHHBIX BHEOIOKETHBIX
¢onnoB Poccuiickoit @enepanuu, roCyIapCTBEHHBIX KOpPHOpAIMi, HaJeNEeHHBIX B COOTBETCTBUH C
(denepanbHBIMU  3aKOHAMHU TOJHOMOYMSMH IO MPENOCTABICHUIO TOCYIAapCTBEHHBIX YCIyT B
YCTAHOBJICHHOH cepe NesTeNbHOCTH, W MX JOJDKHOCTHBIX JIMI, OpPTaHU3aIMi, MpPeayCMOTPEHHBIX
gacThio 1.1 crateu 16 @enepanpHoro 3akoHa «O0 opraHU3aluy MPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MYHUIUTATBHBIX YCIyT», U UX paOOTHHUKOB, a TakXke (yHKIMOHAJIBHBIX IIEHTPOB IPEIOCTABICHUS
roCy/IapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT U UX paOOTHUKOBY.

6. Oco0eHHOCTH BBINOJIHEHHUS A IMUHUCTPATHBHBIX
npouenyp (meiicreuin) B MP@I]|

6.1. IlpemocraBienne myHunUNaibHONM ycayru B MOIL[ ocymecTBiasieTcs 0pU  HATMYAHA
3aKJIIOYEHHOT O COTJIAIICHUS O B3aUMOJICHCTBUN MEXKIY YIIOJITHOMOYEHHBIM opranoM u MOILI.



6.2. OcHOBaHMEM I Hayasla MpPeAOCTaBICHUS MYyHHMLIMNAIBHOW YCIYTH ABISETCS oOpalieHue
3asBuTenss B MO®ILl, pacnonokeHHBI Ha TEPPUTOPUM MYHHIIMIAIBHOTO OOpa30BaHMs, B KOTOPOM
MIPOKUBACT 3aABUTCIIb.

6.3. UndopmupoBanue 3asBUTENEH O MOPSIKE MPEAOCTABICHNUS MyHUIIUITAIbHOK ycimyru B MDII,
0 XOZ€ BBINOJIHEHMs 3alpoca O MNPEAOCTAaBICHUM MYHHUIMIAIBHOW YCIYI'M, IO MHBIM BOIIPOCaM,
CBSA3aHHBIM C INPEJOCTABICHUEM MYHUIMIIAJIBHON YCIIyT'H, a TaKK€ KOHCYJbTUPOBAHUE 3asiBUTENIEH O
NOPSIAKE IIPEAOCTABICHU] MYyHHIMNAIBHONU yciuyrd B MOI[ ocymiecTBisieTcss B COOTBETCTBUU C
rpadgukoM padboter MOII.

6.4. Ilpuem 3asBIE€HUN O MNPENOCTABICHUM MYHULUNAIBHON YCIYTM W HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIsl IPEJOCTaBIECHUS MyHHUIIUIIAIBHON yCIIYTH.

[Tpu nmuyaoM obpaenun 3assurens B ML coTpyaHUK, OTBETCTBEHHBIH 32 IPUEM TOKYMEHTOB:

- yCTaHABJIMBAET JIMYHOCTh 3asBUTENII HAa OCHOBAaHWH JOKYMEHTA, YAOCTOBEPSIOIIETO €ro
JIMYHOCTD, MPEACTABUTECIIA 3asIBUTCIIA - HA OCHOBAHUU NOKYMCHTOB, YAOCTOBCPAIOUIUX €0 JIMYHOCTD U
MTOJTHOMOYHS (B CiTydae OOpallieHusl €ro MPeICTaBUTENsA);

- POBEPSIET MPEICTABIICHHOE 3asIBJICHUE U IOKYMEHTHI Ha MPEIMET:
1) TeKkCT B 3asBJIICHUH TTOTIACTCS MIPOUYTCHHIO;

2) B 3asBJICHUU yKa3zaHbl (paMUIUS, UM, OTYECTBO (TIOCIIEAHEE - MPU HAIWYKUU) (PU3HUECKOTO
JMLa MO0 HAMMEHOBAHUE OPUAMYECKOTO JINLA;

3) 3asBi€HUE MOAMUCAHO YIIOTHOMOUYEHHBIM JIUIIOM;
4) MpUII0KEHBI JOKYMEHTBI, HEOOXOAUMBIC JJIsl TIPEIOCTABICHUS MyHHUITUTIATBHOW YCIYTH;

5) COOTBCTCTBUC JaHHBIX JOKYMCHTA, YAOCTOBCPAIOLICTO JIMYHOCTH, JAHHBIM, YKa3aHHBIM B
3asBJICHUHU U HCO6XOI[I/IMI>IX AOKYMCEHTAX;

- 3allOJIHACT CBCACHHA O 3adBUTCIIC U MPCACTABJIICHHBIX JOKYMCHTAaxX B aBTOMaTH3HpOBaHHOI>'I
nHpopmarnmonHoi cucreme (AUC MOLI);

- BBIJIACT PACIIUCKY B MOJIYYEHUHU JOKYMEHTOB Ha MPEAOCTaBICHHE YCIYTH, COPMUPOBAHHYIO B
ANC MOIJ;

- uHpOpPMHpYET 3asBUTENSI O CPOKE NPEAOCTABICHHS MYHHLIMIAIBHOW YCIYTH, cHocodax
MoJTy4eHus: HGOPMAIIUU O XOJI€ UCTIOIHEHUS MyHHUIIUITaJIbHOU yCITyTH;

- YBEIOMIISICT 3asIBUTENIS O TOM, UTO HEBOCTPeOOBaHHBIE JOKYMEHTHI XpaHsaTcs B ML B Teuenue
30 nHeil, mociie yero nepeaaroTcs B yoJHOMOUYEHHBIN OpraH.

6.5. 3asdBlIeHUE U JIOKYMEHTBI, IIPUHSATHIE OT 3asBUTENS Ha NPEJOCTABICHUE MYHHLIUIAIbHON
YCIIYTH, TEpealoTcsl B yIOJIHOMOYEHHBIN OpraH He mo3aHee 1 pabodero IHs, CIEAYIOIIEro 3a JHEM
perucTpanuy 3asBICHUS M JOKyMeHToB B MOIl, mnocpeacTBoM JMYHOrO oOpameHus o
COIIPOBOJIUTENILHOMY pEeCTpy, COAEpKalleMy NaTy M OTMETKY O mnepeaadye, opopMIEHHOMY B JBYX
JK3eMIUIIpax. YKasaHHBIM peecTp 3aBepsercs corpyaHukoM MOPI[ u nepemaercs cnenuanucty
YIOJIHOMOYEHHOTO OpraHa noja noanuchk. OQuH 3K3EMIULIP CONMPOBOIUTENBHOIO PEECTpa OCTACTCsS B
YIIOJIJHOMOYEHHOM OpPraHe U XPaHUTCS KaK JOKYMEHT CTPOIOM OTYETHOCTH OTAECIIBHO OT JIMYHBIX JEII,
BTOpOM - Xpanutcsa B MO®LI. B 3asBieHnn npou3BOAUTCAS OTMETKA C YKa3aHUEM PEKBU3UTOB peecTpa,
110 KOTOPOMY II€pEaHbI 3asBJICHUE U JOKYMEHTHI.



6.6. Bplmaua 3asBUTENIO pe3ysbTaTa MPEAOCTaBICHHUsS MYHHLMIIAJBHOW YCIyTH, B TOM 4YHCIIE
BbIlaya JIOKYMEHTOB Ha OyMaXHOM HOCHUTEJE, IOATBEPKIAOMUX COAEPKAHUE DICKTPOHHBIX
JNOKYMEHTOB, HampaBieHHbIX B M®ILl no pesynbrataM MOpelOCTaBIECHUS MYHHULMNAIBHBIX YCIYT
OpraHaMH, NPEJOCTABISAIOIMMH MYHULMIAIBHBIE YCIYyTH, a TakKKe BblJa4a JOKYMEHTOB, BKIIIOYas
COCTaBJIEHHE Ha OyMa)XHOM HOCHUTEJIE M 3aBEpEHHE BBHIMHCOK U3 MH(OPMAIIMOHHBIX CHCTEM OpPTaHOB,
IIPEIOCTABIIAIOIINX MyHULUIIAIBHBIE YCIIYTH.

[Tpu oOparmieHnun 3asBUTENS 3a MPEIOCTABICHUEM MYHHUIMIAIbHOHN yciyru uepe3 M®L] Bbiiaga
pe3yabTaTta MpeJoCTaBICHNUs MYyHMLIMNAIBHOW YCIyTH OCYIIECTBIISIETCS MPH JIMYHOM OOpAalLIeHUU B
M®OILI.

6.6.1. OTBETCTBEHHOCTh 32 BbIJIaUy PE3yJbTaTa MPEIOCTABICHUS MYHHUIIUIIAILHONW YCIYTH HECET
cotpyaHuk M®II, ynonHoMoueHHb1l pykoBoauTesem MO,

6.6.2. Jlng nmomydeHus pe3yJibTata NpeaoCTaBlIeHUsS MyHUIUNIAIbHOU ycayru B MOIL] 3asBuTens
NPEABSBIAET JOKYMEHT, yIOCTOBEPSIOIINN €ro JUYHOCTh U PACIIUCKY.

B cnyuae oOpaieHus npeacTaBuTeNs 3asBUTENS IPEICTaBISIIOTCS JOKYMEHTBI, YIOCTOBEPSIIOIINE
JUYHOCTb U MOATBEPKIAIOIINE TOJTHOMOYMS IPEICTABUTEIIS 3asBUTEIIS.

Cotpyanuk MO®ILI, oTBETCTBEHHBIN 3a BbIJady OKYMEHTOB, BBIJAET TOKYMEHTHI 3asIBUTEIIO U
peructpupyeT pakt ux Bbimaun B AUC MOII. 3asButens moaTBepxkaaeT (HakT Moy4eHUs JOKYMEHTOB
CBOEH MOJIMKCHIO B paciucKe, KoTopast octaercsa B MODII.

HeBocTtpeboBanubie 1oKyMeHThI XpaHsaTcsa B MOL] B Teuenue 30 qHeld, mocie 4ero nepeaaroTcs B
YIIOJTHOMOYEHHBIN OpraH.

6.7. upie nefcTBUsl, HEOOXOAMMBIE JJIS IPEJOCTABICHUSI MyHUIIUTIIAILHON YCIIyTH, B TOM YUCIIE
CBSI3aHHBIE C MPOBEPKON JAEHCTBUTEIHLHOCTH YCUJICHHON KBATU(DUITUPOBAHHON AJIEKTPOHHOU MOAHCH
3asBUTEIISA, WCIOJIB30BAHHONW NMPH OOpAIleHWH 32 IMOJYyYeHHMEM MYHHMIMNAIBLHOW YCIYTH, a TaKke C
YCTAaHOBJICHHEM IIEPEYHs CPEACTB YyIOCTOBEPSIONIMX LIEHTPOB, KOTOPBIE JOIIyCKAIOTCSA  JUIA
UCTOJB30BaHUSI B LENAX OOECIEeYeHHMs YKa3aHHOW MPOBEPKH M OMNpPENENSIOTCS Ha OCHOBAaHUH
YTBEP)KIaeMOW  YIOJHOMOYEHHBIM OpPraHoM 1O corjacoBaHuio ¢ DenepasbHOW  CIy)O0M
6e3onmacHoctn  Poccuiickoit  ®enepaumu  Monxenu  yrpo3  0e30macHOCTH — MH(oOpManmuu B
MH()OPMAIIMOHHON CHCTEME, UCIOJB3yeMOW B IEIIX TNpueMa oOOpalieHHuil 3a IOoJydYeHHUeM
MYHHUIMIIAJIBHON YCIIYTH U (MJIN) IPEAOCTaBIECHNS TaKo! yciayru, B MOIL] He npexycMOTpeEHBI.

6.8. IlocynebHoe (BHecyaeOHOe) oOkaloBaHWE pemieHUd W nedcTBuid (Oe3pevicTBus) MODII,
corpyaHuka MO®IL[ ocymiecTBisiercs B NOpAAKE, NPEAYyCMOTPEHHOM IyHKTOM 5.1 Hacrosiero
aJIMMHHCTPATUBHOI'O PETIAMEHTA.



[Tpunoxxenne Ne 1

K aIMUHUCTPATUBHOMY PEIrJIAMEHTY

IIPEIOCTABIICHUS MyHULIUIIAIbHON yCIyTH

«IlepeBox  KMJIOTO  TOMELIEHHS B

HEXWIOE IOMEIIEHUE M HEXHWIOro
MIOMEIICHUS B )KUJIOE MIOMELCHUE)

BJIOK-CXEMA
MPEJOCTABJEHUA MYHUIIMIAJIBHON YCJIYTHU «IEPEBOJI ’KUJIOI'O
IHOMEIEHUSA B HEXKUJIOE HIOMEIIEHUE U HEKNUJIOT'O
IHOMEIIEHMUS B " KUJIOE ITIOMEIEHUE»

3agaBUTEID

\J

[Ipuem u peructparys 3asBICHHsI U JOKYMEHTOB Ha MPEJIOCTABICHUE MYHUIIUITATbHOMN
yciyru 1 pabouunii 1eHb

\J

[TpunsITHE pemeHus o mepeBoie Wik 00 0TKa3e B IEPEBOJIC KUIOTO TOMEIICHUS B HEXKUIIOS
M HEXHUIIOTO ITOMEIIEHUS B )KUJIOE IToMeleHne 45 quei

\2

Brinaua (HanpaBieHue) JOKYMEHTOB 10 pe3yibTaTaM MPe10CTaBIeHUsI MyHULIUIATbHON
ycayru 3 pabouux JaHs

\J

3agaBuUTEID




Ipunoxenune Ne 2

K AAMUHUCTPATUBHOMY PETJIAMCHTY

[PEIOCTABICHUS MYHUIIMIATbHON YCIYTH
«llepeBo  KWJIOrO  IIOMEIIEHWUS B

HOKHUIOC TOMCHICHHUE W HEXKHIIOTO
OOMCIICHWA B JKMJIOC TIOMCIIICHUEC)

IIpaBoBbIe OCHOBAHMS MPEIOCTABIEHNSI MYHUIIUNIAJIBHOM YCJIYT'H
((HepeBOJI JKMJIOI0 MMOMEHICHUA B HE)KNJI0€ ITIOMEIIEHHUE U HEKUJIOT0 ITOMELIICHUSA
B JKHJI0€ TIOMelleHH e
(masiee — MyHHIIMIIAJIbHASA YCJIYra)
[IpenocTaBieHrne MyHULIUTIATHLHON YCIYTH OCYIIECTBISETCS B COOTBETCTBHH C:

- XKumumiaeim Kogekcom Poccuiickoit denepanuu; - dheaepanbabiM 3akoHOM oT 27.07.2010 Ne 210-D3
"O6 opranu3anuy MperoCTaBIEHUs TOCYIapPCTBEHHBIX U MyHUIIMNIAJIbHBIX YCIYT";

- mocrtanoBieHueM IIpaButenpcTBa Poccuiickoit ®denepanmu ot 26 ceHtsaops 1994 r. Ne 1086
"O rocyaapCTBEHHOM KMIMIITHON MHCTIeKIUK B Poccuiickoi @enepanun’;

- mnocranoiienueMm IlpaButenbctBa Poccuiickoir ®enepamuu ot 10 aBrycra 2005 Ne 502
«O06 ytBepkaeHHH (GOPMBI yBEIOMIICHHsS O TepeBoje (OTKa3e B MEPEBOJE) KHUIOTO (HEXKHIIOTO)
TOMENIEHUS B HEXUII0€ (’KUIJIOE) TTIOMEIIIEHUE)

- pacnopsukenueM IlpaBurensctBa Poccuiickoit deneparun ot 17 aexadbps 2009 r. Ne 1993-p "O6
YTBEPKACHUH CBOJAHOTO TEPEYHS MEPBOOUYEPENHBIX TOCYNAPCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT,
MPEAOCTABIIIEMBIX B AJIEKTPOHHOM BHJIE";

- MHBIMM HOPMAaTHBHBIMM AaKTaMH OpPraHOB MECTHOIO CaMOYIPABIICHHs, Ha TEPPUTOPUH KOTOPBIX
MIPEAOCTABIIAECTCS. MyHUIIMIIAIBHAS YCIIyTa

[Tpunoxenue No 2

K aJIMUHHCTPAaTUBHOMY PETJIaMEHTy

MPEIOCTABICHUSI MyHULIMIIATIBHON yCIIyTH

«llepeBol  KWJIOr0O TOMELICHHUS B

HEXKHMIIOE TIOMEIICHHE U  HEXKHIIOro
IIOMCIICHUS B KUJIOC IIOMCIIICHHECY




®opma 3asBJIEHHs] 0 MPEAOCTABJIEHUH MYHHIUNIAJIBHON yCJIyTrH

KOMY:

(Haumenosanue ynorHOMOYEHHO20 OP2AHA UCHOIHUMETbHOU
enacmu cyovexma Poccutickou @edepayuu
UU OPeaHA MECIHO20 CAMOYNPAGNEHUST) OT
KOTO:

(noanoe naumernosanue, MHH, OI'PH ropuduueckozo nuya)

(KOHMAaKmMHbLU MeaepoH, SNeKMPOHHAS NOYMA, NOYMOGbLIL aopec)

(hamunus, ums, omuecmaso (nocieduee - npu HAIUYUL),
OarnHble 0OKYMeHma, YO0CMOo8epawe20 TUYHOCTb,
KOHMAKMHbIIL mene@oH, aopec 31eKmpOHHOU NOUMbl YROTHOMOYEHHO20 TUYQ)

(Oannvie npedcmagumens 3asa6Umess,)

3ASIBJIEHUE
0 IepeBoje JKUJIOr0 MOMENIEHUs] B HE)KIJI0e IIOMENIeHe H HEesKIJIOT0 IOMENIeHN B 5KIJI0e IIOMelleHue

[Ipomry npenocTaBuTh MyHULUNATBHYIO YCIYTY
B OTHOIICHUH MTOMEILEHHUS,

HaxXogAmerocsa B COOCTBEHHOCTH

(m7s hU3HYeCKUX JIHI/MHANBUAYATBHBIX TipeanpuanMaresnieii: @O, moKyMeHT, YAOCTOBEPSIONTNI TNIHOCTD:
By nokymenta mnacnopt, MHH, CHWJIC, OI'PHUII (mist vHAMBH Ty aTbHBIX TIPEAIIPHHAMATEINEH ), IS
IOPUINYECKHUX JIUII: IOJTHOE HauMeHoBaHue ropuanudeckoro auna, OI'PH, MHH pacnonoxenHoro no

anpecy: (ropon, ynuia, mpoCHeKT,
poe3]1, MepeyJIoK, Mocce)

2 b

(Ne noma, Ne xopmyca, CTpOSHHS )

Y Y

(No kBapTtupbl, (TeKyllee Ha3Ha4YeHWE TOMemeHus  (oOmas IUIoMaab, >KWJIas IOMEIICHUS)
(KHIT0€/HEKHITOE) TUIOMAAb) U3 (KUIOTO/HEKHITOTO) TIOMEIICHIS B (HEXKHAI0€/SKHITOE)

(Hy>KHOE TOAYEPKHYTH)

Tloamuce

(pacundpoBKa MOIMCH)

Jara

[Tpunoxenue Ne 3

K aJIMUHHCTPATUBHOMY PETJIaMEHTY

MPEIOCTAaBIICHUSI MyHULIUTIATBHON YCIyTH

«IlepeBoi  KUJIOTO TOMEIICHUS B

HEXHUIIOE TIOMEIIEHHEe U  HEXHUIOro
TIOMEIIEHUS B KUJI0€ MTOMEIICHUE)



YTBEPXJIEHA
IlocranoBnenuem
ITpaButensctBa Poccuiickoit
deneparuu
ot 10.08.2005 Ne 502

OOPMA
yYBeJIOMJIEHHS O TepeBojie (0TKa3e B MepeBo/ie) sKUJI0oro (HesKujioro)
NMOMelIeHHUsl B He:KIJI0€e (AKUJ10€e) MOMellleHue

Komy

(pamuust, MMs1, OTYECTBO —

JJIA TpaxJaaH;

MOJIHOC HAMMCHOBAHUC OpraHrU3alum —

AT FOPUANICCKUX J'II/IL[)

Kyna

(TIOYTOBBI HHIEKC U aJipec

3aABUTCIIA COTTIACHO 3asBJICHHUIO

0 TepeBoie)

YBEJOMJIEHUE
0 nepeBojie (0TKa3e B MepeBojie) JKUJI0ro (HEKUJI0ro)
NMoMellleHHs] B HeXKUI0€e (FKUJI0€e) ToMellleHne

(HOJ’IHOG HaMMCHOBAaHUC OpraHa MECTHOT'O CaMOYIIPpAaBJICHUA,

OCYIIECTBIISIONIETO MEPEBOJT TOMEIICHUS )
paccMOTpeB MPEACTABICHHBIE B COOTBETCTBMHM C 4YacThio 2 crTarbW 23 JKWMIMIIHOIO KOJEKca
Poccuiickoit @eaepanuu TOKyMEHTHI O IEPEBOJIE MOMEIICHHS 00IEH MII0IIA IbI0 KB. M,

HaxoaAmerocs 1o aapecy:

(HaI/IMeHOBaHI/Ie TOpPOACKOI'0 UJIN CCILCKOI0 HOCCHGHI/IH)

(HauMeHOBaHUE YIUIIBL, IDIOMIAIHN, IPOCIIEKTa, OyIbBapa, Mpoe3/a U T.I1.)
JIOM , Kopmyc (BlIajieHue, CTpOCHHE) , KB. , M3 KUJIOro (HEKUIIOT0) B HEXKIIIOE (FKHIIOE)
(HeHyXHOE 3a4EePKHYTh) (HEeHYXHOE 3aYEePKHYTh)
B LIEJIIX HUCIIOJIb30BAHUSA TOMEIICHUA B KAYECTBE

(BI/I,Z[ HCIIOJIB30BAHMUA ITOMEIICHUA B COOTBETCTBUHA

C 3asBJICHUEM O MIEPEBO/IE)

PELLIAJI ):
(HauMeHOBaHHE aKTa, JaTa ero NPUHATHS U HOMED)
1. HOMGH.[GHI/IC Ha OCHOBAHWH NPHUIIOKCHHBIX K 3asBJICHUIO JOKYMCHTOB!




a) MEPEeBECTH M3 JKUJIOTO (HEXKHIIOTO) B HEXMWIOe (kmiioe) 0e3 MpeaBapuTeIbHbIX yCIOBUIA;
(HeHyXHOE 3aUepKHYTh)




0) epeBeCTH U3 KUIIOTO (HEXUIOT0) B HEXKMIOE (KKHUIIO€) TIPU YCIOBUU MPOBEIECHUS B YCTaHOBJICHHOM
HOpsIKE CIEIYIOMUX BUAOB paboT:

(mepedens paboT 10 NepeyCTpoiCTBY

(TIeperutaHupOBKE ) TOMEIICHUS

VI MHBIX HEOOXOANMBIX paboT 0 PEMOHTY, PEKOHCTPYKIIMHN, PECTaBPALlUK TOMETIICHNUS )

2. OTka3arh B MEPEBOJIE YKA3aHHOTO MOMEIIECHUSI U3 KUJIOTO (HEXKHUJIOT0) B HEXUIIOE (KHUI0E)
B CBSI3U C

(ocHoBaHme(s1), ycraHOBIEHHOE YacThio | cTarbu 24 XKunnmuoro xoxekca Poccuiickoit enepariim)

(TOIMKHOCTP JIHIIA, TOAMUCABIIETO YBEIOMIICHHE) (moammce) (pacuugpoBKa MOANKICH)

“ ” 200 T

M.IL
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